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SECTION 1 – GENERAL CONDITIONS AND SPECIFICATION 
 
 

1. GENERAL INTRODUCTION 
 

1.1 Gainsborough Town Council are proposing to update the infant and junior play parks 
located in Aisby Walk, Gainsborough. DN21 1UL. The Employer wishes to invite a tender 
and enter into a contract with the Contractor for the design and installation of a new infant 
and junior park. 

 
1.2 The park following the works will be known as ‘Aisby Activity Park’. This exciting project 

will enhance the area and provide a new leisure and play area for the local community. 
 
1.3 The maximum budget available is £70,000.00 net for the infant play park and £70,000.00 

net for the junior play park. This budget is not to be exceeded, however there may be 
some flexibility in the split of monies between the two parks. The Contractor is expected 
to outline any added value they provide to the project. The outcome of the tender will be 
based on a 80% cost and 20% quality split basis. As Appendix G, within the Employer’s 
Requirements. 

 
1.4 The design shall be developed from the information provided within this Tender Pack. 
 
1.5 Procurement shall be a Fixed Price under a single stage tender which will utilise a ‘Letter 

of Acceptance’.  
 

1.6 The Contractor is required to enter into formal contracts with their Sub-Contractors and 
Consultants. The contracts must be executed as Deeds. 

 
1.7 Subject to National Lottery Stage 2 approval. 

 

1.8 Following tender acceptance, the appointed Contractor shall commence on site 4th 
Quarter 2026 subject to a minimum lead-in period. 

 
1.9 The Employer is not aware of any requirements to serve any notices under the Party Wall 

etc. Act 1996. 
 

1.10 If any of the requirements stated in these documents conflict, the Contractor must draw 
this to the attention of the Employer’s Agent who will confirm in writing which document 
or elements shall take precedence. Failure to obtain this clarification, it will be deemed 
that the higher specification will take precedence. 
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SECTION 1 – GENERAL CONDITIONS AND SPECIFICATION 
 

 
2. SCOPE OF WORKS/SPECIFICATION 

 
Project Background: 

 
2.1 The Contractor is to include for and undertake all necessary surveys, prepare all designs 

and specifications and carry out all works necessary to complete the development. 
 
2.2 The current area of the existing infant play park is circa 320m2 and the area of the junior 

play park is circa 525m2. It is proposed that the new infant play park is relocated to sit 
adjacent to the junior play park. Some of the play equipment could be removed and 
refurbished but there is an allowance for new play park equipment . 

 
2.3 The works will be undertaken as Permitted Development, due to this the design must not 

exceed 4 meters in height or 200 cubic meters in capacity. 
 
2.4 The Contractor is to ensure that all work is in accordance with the Drawings and 

Documents (and such further drawings and documents as the project dictates and as shall 
from time to time during the contract become necessary) so that on completion the 
development can be used for its intended use(s). 

 
2.5 The Contractor is to ensure that the development is completed by the Completion Date 

indicated in the Letter of Acceptance and is presented in a good and clean condition. 
 

Project Location: 
 
  2.6 The project is located in Aisby Walk, Gainsborough, DN21 1UL. 
 
2.7 The area of the proposed infant and junior playparks are outlined in Appendix B ‘List of 

Tender Drawings’ of the Employer’s Requirements. 
 

Project objectives: 
 
  2.8 Gainsborough Town Council require the following (but not limited to) objectives: 

• Remove and dispose of the current facility. If any items are to be retained and 
refurbished the Council will remove these for the Contractor to refurbish and re-
install. If any existing equipment is not compatible with the Contractor’s proposed 
design, the Council will remove and dispose. The eligibility of the existing 
equipment will be confirmed during the arranged site visit.  

• Works undertaken in an environmentally friendly and responsible manner as 
possible, adhering to all relevant UK legislation. 

• RoSPA inspection. 

• Appropriate permanent signage to cover guidance for the facility such as age 
appropriateness, emergency contact details and information as required by 
RoSPA. 

 
 
 
 
 
 
 



GAINSBOROUGH TOWN COUNCIL 

CONSTRUCTION OF INFANT AND JUNIOR PLAY PARKS 

AISBY WALK, GAINSBOROUGH ‘AISBY ACTIVITY PARK’ 

3  

 

 

 
 

 

SECTION 1 – GENERAL CONDITIONS AND SPECIFICATION 
 

 
2. SCOPE OF WORKS/SPECIFICATION (CONTINUED) 

 
Project objectives (Continued): 

 

• Rebuild an updated, modern, fit for purpose facility to improve and diversify the 
current play park provision. 

• Create a safe, inviting space for a wider age and ability range. 

• Increased use of the facility, including wider community initiatives. 

• Increase physical activity levels, reduce obesity, improve health, well-being & 
community cohesion. 

• Create an inclusive community space for play with special consideration to 
equality and diversity, to encourage and assist access and use for all. 

• Create an aesthetically pleasing design that is unique to Aisby Walk, creating 
‘Aisby Activity Park’. 

• Vandalism resistant. 

• Offer a range of activities and obstacles. 

• Instil pride in the local community and foster a sense of ownership for the park. 
 

Project Brief: 
 

2.9 The outcome of this Tender is to select a single Contractor to undertake the project from 
consultation to final design and construction of new infant and junior play parks to suit the 
needs of Gainsborough Town Council and the community.  

 
2.10 The appointed Contractor will be required to engage with Gainsborough Town Council 

and may be involved in engaging with a Focused Community Group and children at three 
local schools. This will include them to present their design and engage with the groups 
to enhance their design as required to fulfil the requirements and complete the final 
design. 

 
2.11 Gainsborough Town Council does not wish to dictate a single solution. Contractor’s are 

invited to propose a design that best addresses the Council’s objectives and the 
community’s needs for the site. The design should be a hub for activity with a core 
provision for providing a safe place to play. Creativity and originality are encouraged for 
the Contractor to provide an impartial and informed solution, based on their experience 
and expertise. 

 
2.12 The Contractor is to outline previous examples of similar work, evidencing skills, Health & 

Safety procedures, experience collaborating with Councils and Focus Groups. The 
Contractor must also provide examples of projects that they have undertaken from 
concept to handover within budget. 

 
2.13 The Contractor must incorporate within their design the requirement for zero/minimal 

maintenance. 
 
2.14 The Contractor shall provide a minimum 12-months Defects Liability Period following 

Practical Completion, during which any defects arising from materials or workmanship 
shall be rectified at no cost to Gainsborough Town Council. 
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SECTION 1 – GENERAL CONDITIONS AND SPECIFICATION 
 

 
2.  SCOPE OF WORKS/SPECIFICATION (CONTINUED) 

 
Project Brief (Continued): 
 

2.15 The Contractor is to provide a warranty of 10 years for the structural integrity of the design. 
 

List of Equipment (not an exhaustive list): 
 
2.16 Through consultation, the community have expressed an interest in the following for the 

infant and junior play parks. 
 

New equipment – Infant Park: 

• Sea Saw (expressed interest). 

• Rocking Equipment (expressed interest). 

• Slide (expressed interest). 
 

New equipment – Junior Park: 

• Swings (expressed interest). 

• Climbing Equipment (expressed interest) 

• Sea Saw that also spins around (expressed interest) 
 

Equipment to be refurbished – Junior Park: 

• Swings 

• Slide 
 

Fencing – Infant Park: 

• 1m high top fencing with 2no access gates. 
 

Fencing – Junior Park: 

• 1m high top fencing with 2no access gates. 
 

The above options may be explored further during the development of the design. The 
design must be compliant to meet the permitted development requirements as outlined 
within Item 2.3. 

 
2.17 The following works are to be undertaken outside the Contract by Gainsborough Town 

Council. 

• Bench’s. 

• Bins. 

• Football Goals. 
 

2.18 The full project breakdown is included in Appendix A ‘Contract Sum Analysis’, within the 
Employers Requirements. 

 
Legislation: 

 
  2.19  Refer to Appendix F ‘Access Plan’, within the Employers Requirements. 
 
2.20 Following the installation, inspection is to be undertaken by a RoSPA accredited 

inspector. 
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SECTION 1 – GENERAL CONDITIONS AND SPECIFICATION 
 

 

3. TENDER VALUE 
 

3.1 Submit a fixed price tender offer for the whole of the works. In calculating the tender value, 
the Contractor must include for all the costs of the proposed development including but 
not limited to the following:- 

 
(i) Completion of all design works. 
(ii) Obtaining Building Regulation/Control approvals. 
(iii) Provision of collateral warranties by designers and/or subcontractors whose works 

include design (TBC). 
(iv) Rates and charges on all temporary buildings. 
(v) All other overheads and interest or other charges and the like associated with and 

necessary for the completion of the development. 
(vi) Compliance with CDM regulations. 
(vii) Payments associated with obtaining all temporary licences to allow the works to 

be completed in a proper and safe manner, e.g. footpath closure. 
(viii) Compliance with all documents listed in these documents. 

 
The Contractor will be required to complete the Form of Tender to confirm their bid, a copy 
of which is attached to the invitation to tender letter. 
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SECTION 1 – GENERAL CONDITIONS AND SPECIFICATION 
 

 
4 PROJECT DESIGN / APPROVALS 
 

Employment of Consultants 
 

4.1 The Contractor will be responsible for all aspects of design relating to the works and 
responsible for ensuring that all statutory regulatory requirements arising from the design 
of the works are fully complied with. 

 
Other Designers/Specialists 

 

4.2 The Contractor shall employ other external or “in-house” designers, specialist sub- 
contractors as necessary in order to complete the design work. 

 
4.3 The Employer shall be entitled to full details identifying the names of all persons carrying 

out design work. 
 

4.4 Copies of any relevant reports or information already obtained by the Employer will be  
included within the Appendices for the Contractor’s information. 
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SECTION 1 – GENERAL CONDITIONS AND SPECIFICATION 
 

 
5 SCHEME REQUIREMENTS 
 

Schedules of Condition 
 

5.1 The Contractor is to include for and undertake surveys and prepare schedules of 
condition, dilapidation survey and, where necessary, agree the same with the relevant 
authorities and adjoining owners and occupiers in relation to on and off-site works. 

 

5.2 Relevant items include but are not limited to highways, footpaths, drainage and other 
services, adjoining properties, items to be retained, fences, hedges, trees and walls. 

 
5.3 The Contractor will pay all fees in relation to preparing and agreeing the schedules, 

achieving sign-off and any costs arising therefrom before and after completion of the 
works. 

 
5.4 For the avoidance of doubt the Contractor will be responsible for making good any 

damage caused and for undertaking any remedial work that may be necessary in order to 
achieve sign-off and will indemnify the Employer from all claims in relation to the relevant 
items. 

 

Professional Indemnity Insurance 
 

5.5 The Contractor must ensure that professional indemnity insurance cover with reputable 
insurers is held and maintained for a minimum of 12 years after Practical Completion by 
all Designers engaged on the development including Sub- Contractors with design 
responsibilities. 

 
5.6 All Designers are to hold a minimum level of Professional Indemnity cover on an each and 

every claim basis of £5 Million. 
 

Collateral Warranties 
 

5.7 The Contractor is responsible for obtaining and providing to the Employer Warranties from 
the following:- 

 

• Sub-Contractors/Suppliers with design input 
 

 
5.8 The Warranties will include an obligation to maintain throughout the contract and for a 12 

year period from the date of Practical Completion professional indemnity insurance cover 
in the required amounts. 

 
5.9 It is acknowledged that product liability insurance may be appropriate in certain instances 

and this will be acceptable subject to the consent of the Employer, such consent not to be 
unreasonably withheld. 
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SECTION 1 – GENERAL CONDITIONS AND SPECIFICATION 
 

 
 
6 DRAWINGS AND DOCUMENTS 
 
6.1 The Contractor must ensure that the design and works comply with the contents of the 

Drawings and Documents referred to within these Employers Requirements. 
 

6.2 The Employers Requirements contain the following Drawings and Documents and have 
been issued as part of the Tender Documentation:- 

 

• Employers  Requirements  
 

Section 1 – General Conditions and Specification 
 
Section 2 – Preliminaries 
 

 

• Appendices 
 

A Contract Sum Analysis 

B List of Tender Drawings  

C Draft Letter of Acceptance 

D Pre-Construction Information 

E Ground/Site investigation Report 

F Access Plan 

G Quality Questionnaire 

H Safeguarding 

 

6.3 The drawings issued for tender illustrate the design intention and should not be regarded 
as complete. The scheme/construction drawings are to be developed and amended 
during the construction phase to incorporate the design requirements of others including, 
but not limited to, Services Designers, Structural Engineer, Fire Officer, Building Control 
and the Planning Authority. 
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SECTION 1 – GENERAL CONDITIONS AND SPECIFICATION 
 

 
 

7 GROUND INVESTIGATION SURVEY 
 
7.1 The Contractor is to satisfy themselves as to the content and scope of the information and 

should undertake at their own cost any further investigations required and no claim 
(monetary or otherwise) will be admissible for any site conditions. 
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SECTION 1 – GENERAL CONDITIONS AND SPECIFICATION 
 

 
8 PRACTICAL COMPLETION 
 
8.1 Not less than one week prior to the programmed completion of the works (or any agreed 

phase of the works) the Contractor shall notify the Client that the handover date is / is not 
achievable.  If it is not achievable the Contractor must liaise with the Client to agree a 
revised completion date.  

 
8.2 The Contractor will agree with the Client a suitable date for snagging and de-snagging 

any works to be handed over. This is on the understanding that the Contractor will have 
already carried out their own snagging before the Client makes their visit and the date of 
the Clients snagging will be no sooner than 1 week. 

 
8.3 Practical Completion will only be granted when the post installation inspection has been 

successfully undertaken by a RoSPA accredited inspector. All certificates have been 
issued and accepted and the Contractor has provided a practical handover/demonstration 
to the Client. Snagging of a minor nature may still be outstanding.  
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SECTION 1 – GENERAL CONDITIONS AND SPECIFICATION 
 

 
9 COMPLETION DOCUMENTS 
 
9.1 The Contractor will be required to provide Clients Health and Safety File and assist the 

Client in completing an Asset Management record for the scheme at handover.  
 
9.2 The Clients Health and Safety File is required in electronic format only and should include 

the following as a minimum: 
 

• Names and Addresses of all parties involved. 
• As Built Drawings. 
• User instructions / manuals. 
• All warranties and guaranties provided by suppliers and sub-contractors. 

 

9.3 It is required that relevant test or commissioning certification (including documents 
referred to above) are to be dated no more than one week prior to Practical Completion. 
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SECTION 1 – GENERAL CONDITIONS AND SPECIFICATION 
 

 
10 TIMESCALES 
 

10.1 Pre-Contract Timescales: 
 
 Site Visits      As outlined in Preliminaries item A12/250 
 

Tender Clarification Deadline   12 noon on 29th May 2026 
 
 Tender Clarification Response Deadline 12 noon on 5th June 2026 
 

Tender Return Date     12 noon on 12th June 2026 
 

Target Award Date     September 2026 
 

 
Contract Dates: 

 
Target Contract Start Date To be negotiated with GTA (subject to the 

release of National Lottery Stage 2 Funding). 
 
Target Contract End Date    28th February 2027 
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A10 PROJECT PARTICULARS 

 110 THE PROJECT 
 •  Name: Construction of a new infant and junior play parks.  
 •  Nature: Recreational/Leisure Infrastructure.  
 •  Location: Aisby Walk, Gainsborough, DN21 1UL.  
 •  Length of contract: TBC.  

 120 EMPLOYER (CLIENT) 
 •  Name: Gainsborough Town Council.  
 •  Address: Richmond House, Morton Terrace, Gainsborough, DN21 2RJ.  
 •  Contact: Town Clerk.  
 •  Telephone: 01427 811573. 
 •  E-mail: townclerk@gainsborough-tc.gov.uk. 

 130 PRINCIPAL CONTRACTOR (CDM) 
 •  Name: To be Confirmed.   

 140 EMPLOYER'S AGENT (PRE-CONTRACT) 
 •  Name: Addison Hunt Ltd.  
 •  Address: Sparkhouse, Rope Walk, Lincoln, LN6 7DQ. 
 •  Contact: Chris Hunt 
 •  Telephone: 07739026824. 
 •  E-mail: chris.hunt@addisonhunt.co.uk. 

 140 EMPLOYER'S AGENT (POST-CONTRACT) 
 •  Name: To Be Confirmed. 

  150 PRINCIPAL DESIGNER (PRE-CONTRACT) 
 •  Name: Refocus Safety Ltd.  
 •  Address: Suite 7, Mayden House, Long Bennington Business Centre, Main Road, Long     

Bennington, Newark, Nottinghamshire, NG23 5DJ.  
 •  Contact: Russell Blythe.  
 •  Telephone: 07765695162.  
 •  E-mail: russell.blythe@refocussafety.co.uk. 
 
 
  160    PRINCIPAL DESIGNER (POST-CONTRACT) 
 •  Name: THE PRINCIPAL CONTRACTOR  
 

 170 STRUCTURAL ENGINEER 
 •  Name: Not Applicable. 
 
 
 
 
 
 
 
 
 
 
 



  

 A11 TENDER AND CONTRACT DOCUMENTS 

 110 TENDER DRAWINGS 
 •  The tender drawings are: As outlined in Appendix B to the Employer’s Requirements. 

 120 CONTRACT DRAWINGS 
 •  The contract drawings: Same as the tender drawings.  

 160 PRECONSTRUCTION INFORMATION 
 •  Format: The Preconstruction information is described in Appendix D  

 

 

 

 

 

 

 

 

 

 

 



  

 

A12 THE SITE/ EXISTING BUILDINGS 

 110 THE SITE 
 •  Description: The site is located in between the A631 Thorndike Way, a busy dual carriageway    

to the South, Middlefield Lane to the West ad Aisby Walk, a pedestrian route to the North, within 
a well-established residential area. 

 120 EXISTING BUILDINGS ON/ ADJACENT TO THE SITE 
 •  Description: Residential area.  

 160 SOILS AND GROUND WATER 
 •  Information: Included in the tender documents.  

 170 SITE INVESTIGATION 
 •  Report: Included in the tender documents.  

 200 ACCESS TO THE SITE 
 •  Description: Middlefield Lane, Gainsborough.  
 •  Limitations: N/A.  

 210 PARKING 
 •  Restrictions on parking of the Contractor's and employees' vehicles: Parking is available on site, 
the Council will make necessary arrangement/adjustments as required.  

 220 USE OF THE SITE 
 •  General: Do not use the site for any purpose other than carrying out the Works.  
 

 230 SURROUNDING LAND/ BUILDING USES 
 •  General: Adjacent or nearby uses or activities are as follows:  
 -  Residential area and dual carriageway. 

 250 SITE VISIT 
 •  Assessment: Ascertain the nature of the site, access thereto and all local conditions and  
 restrictions likely to affect the execution of the Works.  

 •  Arrangements for visit: Week commencing 11th and 18th May 2026 from 10am-4pm, Monday to 
Thursday. With the exception of Tuesday 12th May would be from 1pm. 

 

 



  

 A13 DESCRIPTION OF THE WORK 

 110 PREPARATORY WORK BY OTHERS 
 •  Works: Carried out under a separate contract and completed before the start of work on  
 site for this Contract.  

• Description: Remove and dispose of the current facility. If any items are to be retained and 
refurbished the Council will remove these for the Contractor to refurbish and re-install. If any 
existing equipment is not compatible with the Contractor’s proposed design, the Council will 
remove and dispose. The eligibility of the existing equipment will be confirmed during the 
arranged site visit.  

 



  

 A20 LETTER OF ACCEPTANCE 

       LETTER OF ACCEPTANCE 
 •  The contract: Letter of Acceptance. 
       •  Please refer to Appendix C Draft Letter of Acceptance



  

  
 
A30 TENDERING/ SUBLETTING/ SUPPLY 

 MAIN CONTRACT TENDERING 

 110 SCOPE 
 •  General: These conditions are supplementary to those stated in the Invitation to Tender  
 and on the form of tender.  

 160 EXCLUSIONS 
 •  Inability to tender: Immediately inform if any parts of the work as defined in the tender  
 documents cannot be tendered.  
 •  Relevant parts of the work: Define those parts, stating reasons for the inability to tender.  

 170 ACCEPTANCE OF TENDER 
 •  Acceptance: No guarantee is offered that any tender will be recommended for acceptance  
 or be accepted, or that reasons for non acceptance will be given.  
 •  Costs: No liability is accepted for any cost incurred in the preparation of any tender.  

 190 PERIOD OF VALIDITY 
 •  Period: After submission or lodgement, keep tender open for consideration (unless  
 previously withdrawn) for not less than 12 weeks.  
 •  Date for possession: See section A20.  

 PRICING/ SUBMISSION OF DOCUMENTS 

 210 PRELIMINARIES IN THE SPECIFICATION 
 •  The Preliminaries/ General conditions sections (A10-A44 inclusive) have not been prepared in  
 accordance with NRM2. 

 310 TENDER 
 •  General: Tenders must include for all work shown or described in the tender documents as  
 a whole or clearly apparent as being necessary for the complete and proper execution of  
 the Works.  

 440 CONTRACT SUM ANALYSIS 
 •  Content of the Analysis: A breakdown of the Contract Sum is identified in Appendix A 
 •  Fully priced copy: Submit with tender.  
 
  480    PROGRAMME 
 •  Programme of work: Prepare a summary showing the sequence and timing of the principal  
 parts of the Works and periods for planning and design. Itemize any work which is  
 excluded.  
 •  Submit: With Tender.  

 515 ALTERNATIVE TIME TENDERS 
 •  General: In addition to and at the same time as tendering based upon the date or period  
 specified in section A20, an alternative tender based upon a different date for completion  
 or period may be submitted.  
 •  Date for completion: If any such tender is accepted the date for completion inserted in the  
 Contract will be the date stated in the alternative tender or determined from the period  
 stated in the alternative tender.  

 520 CONTRACTOR'S PROPOSALS  
 •  Proposals: Include the following:  
 - Design drawings:  ________.  
 - Technical information:  ________.   
 •  Submit: With tender.   
 
 



  

 
 
 
 PRICING/ SUBMISSION OF DOCUMENTS (CONTINUED) 
 
 
550 HEALTH AND SAFETY INFORMATION 
 •  Content: Describe the organisation and resources to safeguard the health and safety of  
 operatives, including those of subcontractors, and of any person whom the Works may  
 affect.  
 •  Include:  
 - A copy of the contractor's health and safety policy document, including risk assessment  
 procedures.  
 - Accident records for the past five years.  
 - Records of previous Health and Safety Executive enforcement action.  
 - Records of training and training policy.  
 - The number and type of staff responsible for health and safety on this project with details  
 of their qualifications and duties.  
 •  Submit: With Tender.  

 570   OUTLINE CONSTRUCTION PHASE HEALTH AND SAFETY PLAN 
 •  Content: Submit the following information within one week of request:  
 - Method statements on how risks from hazards identified in the pre-construction  
 information and other hazards identified by the contractor will be addressed.  
 - Details of the management structure and responsibilities.  
 - Arrangements for issuing health and safety directions.  
 - Procedures for informing other contractors and employees of health and safety hazards.  
 - Selection procedures for ensuring competency of other contractors, the self-employed  
 and designers.  
 - Procedures for communications between the project team, other contractors and site  
 operatives.  
 - Arrangements for cooperation and coordination between contractors.  
 - Procedures for carrying out risk assessment and for managing and controlling the risk.  
 - Emergency procedures including those for fire prevention and escape.  
 - Arrangements for ensuring that all accidents, illness and dangerous occurrences are  
 recorded.  
 - Arrangements for welfare facilities.  
 - Procedures for ensuring that all persons on site have received relevant health and safety  
 information and training.  
 - Arrangements for consulting with and taking the views of people on site.  
 - Arrangements for preparing site rules and drawing them to the attention of those affected  
 and ensuring their compliance.  
 - Monitoring procedures to ensure compliance with site rules, selection and management  
 procedures, health and safety standards and statutory requirements.  
 - Review procedures to obtain feedback.  

 

 

 

 

 

 

 

 



  

  

 
 PRICING/ SUBMISSION OF DOCUMENTS (CONTINUED) 
 

599 FREEDOM OF INFORMATION 
 •  Records: Retain, make available for inspection and supply on request information  
 reasonably required to allow response to requests made under the provisions of the  
 Freedom of Information Act.  
 •  Determination: Submit requests received. Do not supply information to anyone other than  
 the project participants without express written permission.  
 •  Confidentiality: Maintain at all times.  

 SUBLETTING/ SUPPLY 

 630 DOMESTIC SUBCONTRACTS 
 •  General: Comply with the Construction Industry Board 'Code of Practice for the selection of  
 subcontractors'.  
 •  List: Provide details of all subcontractors and the work for which they will be responsible.  
 •  Submit: With Tender.  

 



  

 A31 PROVISION, CONTENT AND USE OF DOCUMENTS 

 DEFINITIONS AND INTERPRETATIONS 

 110 DEFINITIONS 
 •  Meaning: Terms, derived terms and synonyms used in the preliminaries/ general  
 conditions and specification are as stated therein or in the appropriate British Standard or  
 British Standard glossary.  

 120 COMMUNICATION 
 •  Definition: Includes advise, inform, submit, give notice, instruct, agree, confirm, seek or  
 obtain information, consent or instructions, or make arrangements.  
 •  Format: In writing to the person named in clause A10/140 unless specified otherwise.  
 •  Response: Do not proceed until response has been received.  

 130 PRODUCTS 
 •  Definition: Materials, both manufactured and naturally occurring, and goods, including  
 components, equipment and accessories, intended for the permanent incorporation in the  
 Works.  
 •  Includes: Goods, plant, materials, site materials and things for incorporation into the  
 Works.  

 135 SITE EQUIPMENT 
 •  Definition: All appliances or things of whatsoever nature required in or about the  
 construction for completion of the Works but not materials or other things intended to form  
 or forming part of the Permanent Works.  
 •  Includes: Construction appliances, vehicles, consumables, tools, temporary works,  
 scaffolding, cabins and other site facilities.  

 145 CONTRACTOR'S CHOICE 
 •  Meaning: Selection delegated to the Contractor, but liability to remain with the specifier.  

 150 CONTRACTOR'S DESIGN 
 •  Meaning: Design to be carried out or completed by the Contractor and supported by  
 appropriate contractual arrangements, to correspond with specified requirements.  

 155 SUBMIT PROPOSALS 
 •  Meaning: Submit information in response to specified requirements.  

 170 MANUFACTURER AND PRODUCT REFERENCE 
 •  Definition: When used in this combination:  
 - Manufacturer: The firm under whose name the particular product is marketed.  
 - Product reference: The proprietary brand name and/ or reference by which the particular  
 product is identified.  
 •  Currency: References are to the particular product as specified in the manufacturer's  
 technical literature current on the date of the invitation to tender.  

 240 SUBSTITUTION OF STANDARDS 
 •  Specification to British Standard or European Standard: Substitution may be proposed  
 complying with a grade or category within a national standard of another Member State of  
 the European Community or an international standard recognised in the UK.  
 •  Before ordering: Submit notification of all such substitutions.  
 •  Documentary evidence: Submit for verification when requested as detailed in clause  
 A31/200. Any submitted foreign language documents must be accompanied by certified  
 translations into English.  
 
 
 



  

 
 
 
 DEFINITIONS AND INTERPRETATIONS (CONTINUED) 
 

 250 CURRENCY OF DOCUMENTS AND INFORMATION 
 •  Currency: References to published documents are to the editions, including amendments  
 and revisions, current on the date of the Invitation to Tender.  

 260 SIZES 
 •  General dimensions: Products are specified by their co-ordinating sizes.  
 •  Timber: Cross section dimensions shown on drawings are:  
 - Target sizes as defined in BS EN 336 for structural softwood and hardwood sections.  
 - Finished sizes for non-structural softwood or hardwood sawn and further processed  
 sections.  

 DOCUMENTS PROVIDED ON BEHALF OF EMPLOYER 

 410 ADDITIONAL COPIES OF THE DRAWINGS/ DOCUMENTS 
 •  Additional copies: Issued electronically free of charge.  

 440 DIMENSIONS 
 •  Scaled dimensions: Do not rely on.  

 460 THE SPECIFICATION 
 •  Coordination: All sections must be read in conjunction with Main Contract Preliminaries/  
 General conditions.  
 
 
 DOCUMENTS PROVIDED BY CONTRACTOR/ SUBCONTRACTORS/ SUPPLIERS 

 600 CONTRACTOR'S DESIGN INFORMATION 
 •  Master programme: Make reasonable allowance for completing design/ production  
 information, submission (including information relevant to the CDM Regulations), comment,  
 inspection, amendment, resubmission and reinspection.  
 •  Submit: Within one week of request.  

 620 AS BUILT DRAWINGS AND INFORMATION 
 •  Submit: At least one week before date for completion.  

 640 MAINTENANCE INSTRUCTIONS AND GUARANTEES 
 •  Components and equipment: Obtain or retain copies, register with manufacturer and hand  
 over on or before completion of the Works.  
 •  Information location: In Building Manual.  
 •  Emergency call out services: Provide telephone numbers for use after completion.  
 



  

 A32 MANAGEMENT OF THE WORKS 

 GENERALLY 

 110 SUPERVISION 
 •  General: Accept responsibility for coordination, supervision and administration of the  
 Works, including subcontracts.  
 •  Coordination: Arrange and monitor a programme with each subcontractor, supplier, local  
 authority and statutory undertaker, and obtain and supply information as necessary for  
 coordination of the work.  
 
  120 INSURANCE 
 •  Documentary evidence: Before starting work on site submit details, and/ or policies and  
 receipts for the insurances required by the Conditions of Contract.  

 130 INSURANCE CLAIMS 
 •  Notice: If any event occurs which may give rise to any claim or proceeding in respect of  
 loss or damage to the Works or injury or damage to persons or property arising out of the  
 Works, immediately give notice to the Employer, the person named in clause A10/140 and  
 the Insurers.  
 •  Failure to notify: Indemnify the Employer against any loss, which may be caused by failure  
 to give such notice.  

 140 CLIMATIC CONDITIONS 
 •  Information: Record accurately and retain:  
 - Daily maximum and minimum air temperatures (including overnight).  
 - Delays due to adverse weather, including description of the weather, types of work  
 affected and number of hours lost.  

 150 OWNERSHIP 
 •  Alteration/ clearance work: Materials arising become the property of the Contractor except  
 where otherwise stated. Remove from site as work proceeds.  

 PROGRAMME/ PROGRESS 

 210 PROGRAMME 
 •  Master programme: When requested and before starting work on site, submit in an  
 approved form a master programme for the Works, which must include details of:  
 - Design, production information and proposals provided by the Contractor/  
 Subcontractors/ Suppliers, including inspection and checking (see section A31).  
 - Planning and mobilization by the Contractor.  
 - Earliest and latest start and finish dates for each activity and identification of all critical  
 activities.  
 - Running in, adjustment, commissioning and testing of all engineering services and  
 installations  
 - Work resulting from instructions issued in regard to the expenditure of provisional sums  
 - Work by or on behalf of the Employer and concurrent with the Contract (see section  
 A50). The nature and scope of which, the relationship with preceding and following work  
 and any relevant limitations are suitably defined in the Contract Documents.  
 •  Exclusions: Where and to the extent that the programme implications for work which is not  
 so defined are impossible to assess, the Contractor should exclude it and confirm this  
 when submitting the programme.  
 •  Submit: With Tender.  

 240 COMMENCEMENT OF WORK 
 •  Notice: Before the proposed date for commencement of work on site give minimum notice  
 of 2 weeks.  



  

  PROGRAMME/ PROGRESS (CONTINUED) 

 250 MONITORING 
 •  Progress: Record on a copy of the programme kept on site.  
 •  Avoiding delays: If any circumstances arise which may affect the progress of the Works  
 submit proposals or take other action as appropriate to minimize any delay and to recover  
 any lost time.  

 260 SITE MEETINGS 
 •  General: Site meetings will be held to review progress and other matters arising from  
 administration of the Contract.  
 •  Frequency: Monthly.  
 •  Location: Onsite - No site accommodation will be required for the meetings. 
 •  Accommodation: Ensure availability at the time of such meetings.  
 •  Attendees: Attend meetings and inform subcontractors and suppliers when their presence  
 is required.  
 •  Chairperson (who will also take and distribute minutes): Employer’s Agent.  
 •  A member of the council will visit the site fortnightly to capture the build progress. 

280 PHOTOGRAPHS 
 •  Frequency of intervals: Weekly.  
 •  Image format: Digital.  

 290 NOTICE OF COMPLETION 
 •  Requirement: Give notice of the anticipated dates of completion of the whole or parts of the  
 Works.  
 •  Associated works: Ensure necessary access, services and facilities are complete.  
 •  Period of notice (minimum): 2 weeks.  

 CONTROL OF COST 

 410 CASH FLOW FORECAST 
 •  Submission: Before starting work on site, submit a forecast showing the gross valuation of  
 the Works at the date of each Interim Certificate throughout the Contract period. Base on  
 the programme for the Works.  

 420 REMOVAL/ REPLACEMENT OF EXISTING WORK 
 •  Extent and location: Agree before commencement.  
 •  Execution: Carry out in ways that minimize the extent of work.  

 

 



  

 A33 QUALITY STANDARDS/ CONTROL 

 STANDARDS OF PRODUCTS AND EXECUTIONS 

 110 INCOMPLETE DOCUMENTATION 
 •  General: Where and to the extent that products or work are not fully documented, they are  
 to be:  
 - Of a kind and standard appropriate to the nature and character of that part of the Works  
 where they will be used.  
 - Suitable for the purposes stated or reasonably to be inferred from the project documents.  
 Contract documents: Omissions or errors in description and/ or quantity shall not vitiate  
 the Contract nor release the Contractor from any obligations or liabilities under the  
 Contract.   

 120 WORKMANSHIP SKILLS 
 •  Operatives: Appropriately skilled and experienced for the type and quality of work.  
 •  Registration: With Construction Skills Certification Scheme.  
 •  Evidence: Operatives must produce evidence of skills/ qualifications when requested.  

 130 QUALITY OF PRODUCTS 
 •  Generally: New. (Proposals for recycled products may be considered).  
 •  Supply of each product: From the same source or manufacturer.  
 •  Whole quantity of each product required to complete the Works: Consistent kind, size,  
 quality and overall appearance.  
 •  Tolerances: Where critical, measure a sufficient quantity to determine compliance.  
 •  Deterioration: Prevent. Order in suitable quantities to a programme and use in appropriate  
 sequence.  

 135 QUALITY OF EXECUTION 
 •  Generally: Fix, apply, install or lay products securely, accurately, plumb, neatly and in  
 alignment.  
 •  Colour batching: Do not use different colour batches where they can be seen together.  
 •  Dimensions: Check on-site dimensions.  
 •  Finished work: Not defective, e.g. not damaged, disfigured, dirty, faulty, or out of tolerance.  
 •  Location and fixing of products: Adjust joints open to view so they are even and regular.  

 140 COMPLIANCE 
 •  Compliance with proprietary specifications: Retain on site evidence that the proprietary  
 product specified has been supplied.  
 •  Compliance with performance specifications: Submit evidence of compliance, including test  
 reports indicating:  
 - Properties tested.  
 - Pass/ fail criteria.  
 - Test methods and procedures.  
 - Test results.  
 - Identity of testing agency.  
 - Test dates and times.  
 - Identities of witnesses.  
  Analysis of results.  



  

  STANDARDS OF PRODUCTS AND EXECUTIONS (CONTINUED) 

150 INSPECTIONS 
 •  Products and executions: Inspection or any other action must not be taken as approval  
 unless confirmed in writing referring to:  
 - Date of inspection.  
 - Part of the work inspected.  
 - Respects or characteristics which are approved.  
 - Extent and purpose of the approval.  
 - Any associated conditions.  

 160 RELATED WORK 
 •  Details: Provide all trades with necessary details of related types of work. Before starting  
 each new type or section of work ensure previous related work is:  
 - Appropriately complete.  
 - In accordance with the project documents.  
 - To a suitable standard.  
 - In a suitable condition to receive the new work.  
 •  Preparatory work: Ensure all necessary preparatory work has been carried out.  

 170 MANUFACTURER'S RECOMMENDATIONS/ INSTRUCTIONS 
 •  General: Comply with manufacturer's printed recommendations and instructions current on  
 the date of the Invitation to tender.  
 •  Changes to recommendations or instructions: Submit details.  
 •  Ancillary products and accessories: Use those supplied or recommended by main product  
 manufacturer.  
 •  Agrément certified products: Comply with limitations, recommendations and requirements  
 of relevant valid certificates.  

 180 WATER FOR THE WORKS 
 •  Mains supply: Clean and uncontaminated.  
 •  Other: Do not use until:  
 - Evidence of suitability is provided.  
 - Tested to BS EN 1008 if instructed.  

 SAMPLES/ APPROVALS 

 210 SAMPLES 
 •  Products or executions: Comply with all other specification requirements and in respect of  
 the stated or implied characteristics either:  
 - To an express approval.  
 - To match a sample expressly approved as a standard for the purpose.  
 
  230 APPROVAL OF EXECUTION 
 •  Submissions, samples, inspections and tests: Undertake or arrange to suit the Works  
 programme.  
 •  Approval: Relates to the stated characteristics of the sample. (If approval of the finished  
 work as a whole is required this is specified separately). Do not conceal, or proceed with  
 affected work until compliance with requirements is confirmed.  
 •  Complying sample: Retain in good, clean condition on site. Remove when no longer  
 required.  

  

 



  

 

 SERVICES GENERALLY 

 410 SERVICES REGULATIONS 
 •  New or existing services: Comply with the Byelaws or Regulations of the relevant Statutory  
 Authority.  
 
 SUPERVISION/ INSPECTION/ DEFECTIVE WORK 

 510 SUPERVISION 
 •  General: In addition to the constant management and supervision of the Works provided by  
 the Contractor's person in charge, all significant types of work must be under the close  
 control of competent trade supervisors to ensure maintenance of satisfactory quality and  
 progress.  
 •  Replacement: Give maximum possible notice before changing person in charge or site  
 agent.  

 530 OVERTIME WORKING 
 •  Notice: Prior to overtime being worked, submit details of times, types and locations of work  
 to be done.  
 - Minimum period of notice: 2 days.  
 •  Concealed work: If executed during overtime for which notice has not been given, it may  
 be required to be opened up for inspection and reinstated at the Contractor's expense.  

 630 QUALITY CONTROL 
 •  Procedures: Establish and maintain to ensure that the Works, including the work of  
 subcontractors, comply with specified requirements.  
 •  Records: Maintain full records, keep copies on site for inspection, and submit copies on  
 request.  
 •  Content of records:  
 - Identification of the element, item, batch or lot including location in the Works.  
 - Nature and dates of inspections, tests and approvals.  
 - Nature and extent of nonconforming work found.  
  Details of corrective action.  
 
 WORK AT OR AFTER COMPLETION 

 710 WORK BEFORE COMPLETION 
 •  General: Make good all damage consequent upon the Works.  
 Temporary markings, coverings and protective wrappings: Remove unless otherwise  
 instructed.  
 •  Cleaning: Clean the Works thoroughly inside and out, including all accessible ducts and  
 voids. Remove all splashes, deposits, efflorescence, rubbish and surplus materials.  
 •  Cleaning materials and methods: As recommended by manufacturers of products being  
 cleaned, and must not damage or disfigure other materials or construction.  
 •  COSHH dated data sheets: Obtain for all materials used for cleaning and ensure they are  
 used only as recommended by their manufacturers.  
 •  Minor faults: Touch up in newly painted work, carefully matching colour and brushing out  
 edges. Repaint badly marked areas back to suitable breaks or junctions.  
 •  Moving parts of new work: Adjust, ease and lubricate as necessary to ensure easy and  
 efficient operation, including doors, windows, drawers, ironmongery, appliances, valves  
 and controls.  

 720 SECURITY AT COMPLETION 
 •  General: Leave the Works secure with, where appropriate, all accesses closed and locked.  

 730 MAKING GOOD DEFECTS 
 •  Remedial work: Arrange access with Gainsborough Town Council. 
 •  Rectification: Give reasonable notice for access to the various parts of the Works.  
 •  Completion: Notify when remedial works have been completed.  



  

 

 A34 SECURITY/ SAFETY/ PROTECTION 

 SECURITY, HEALTH AND SAFETY 

 110 PRECONSTRUCTION INFORMATION 
 •  Location: Refer to Appendix D, within the Employer’s Requirements. 

 140 CONSTRUCTION PHASE HEALTH AND SAFETY PLAN 
 •  Submission: Present to the Employer/ Client no later than 5 days before commencement.  
 •  Confirmation: Do not start construction work until the Employer has confirmed in writing  
 that the Construction Phase Health and Safety Plan includes the procedures and  
 arrangements required by the CDM Regulations.  
 •  Content: Develop the plan from and draw on the Outline Construction Phase Health and  
 Safety Plan, clause A30/570, and the Pre-tender Health and Safety Plan/ Preconstruction  
 information.  

 150 SECURITY 
 •  Protection: Safeguard the site, the Works, products, materials, and any existing buildings  
 affected by the Works from damage and theft.  
 •  Access: Take all reasonable precautions to prevent unauthorized access to the site, the  
 Works and adjoining property.  

 200 SAFEGUARDING 
 •  Please refer to Appendix H, within the Employer’s Requirements.  

 210 EMPLOYER'S REPRESENTATIVES SITE VISITS 
 •  Safety: Submit details in advance, to the Employer or the person identified in clause  
 A10/140, of safety provisions and procedures (including those relating to materials, which  
 may be deleterious), which will require their compliance when visiting the site.  
 •  Protective clothing and/ or equipment: Provide and maintain on site for the Employer and  
 the person stated in clause A10/140 and other visitors to the site.  

 PROTECT AGAINST THE FOLLOWING 

 310 EXPLOSIVES 
 •  Use: Not permitted  

 330 NOISE AND VIBRATION 
 •  Standard: Comply with the recommendations of BS 5228-1, in particular clause 7.3, to  
 minimize noise levels during the execution of the Works.  
 •  Equipment: Fit compressors, percussion tools and vehicles with effective silencers of a  
 type recommended by manufacturers of the compressors, tools or vehicles.  
 •  Restrictions: Do not use:  

- Percussion tools and other noisy appliances without consent of the Council. 
- Radios or other audio equipment or permit employees to use in ways or at times that  

 may cause nuisance.  

 340 POLLUTION 
 •  Prevention: Protect the site, the Works and the general environment including the  
 atmosphere, land, streams and waterways against pollution.  
 •  Contamination: If pollution occurs inform immediately, including to the appropriate  
 Authorities and provide relevant information.  

 350 PESTICIDES 
 •  Use: Not permitted.  
 
 



  

 
 
 

  PROTECT AGAINST THE FOLLOWING (CONTINUED) 

  360 NUISANCE 
 •  Duty: Prevent nuisance from smoke, dust, rubbish, vermin and other causes.  
 •  Surface water: Prevent hazardous build-up on site, in excavations and to surrounding  
 areas and roads.  

 370 ASBESTOS CONTAINING MATERIALS 
 •  Duty: Report immediately any suspected materials discovered during execution of the  
 Works.  
 - Do not disturb.  
  Agree methods for safe removal or encapsulation.  

 371 DANGEROUS OR HAZARDOUS SUBSTANCES 
 •  Duty: Report immediately suspected materials discovered during execution of the Works.  
 - Do not disturb.  
  Agree methods for safe removal or remediation.   
 
  380 FIRE PREVENTION 
 •  Duty: Prevent personal injury or death, and damage to the Works or other property from  
 fire.  
 •  Standard: Comply with Joint Code of Practice 'Fire Prevention on Construction Sites',  
 published by Construction Industry Publications and The Fire Protection Association (The  
 'Joint Fire Code').  

 390 SMOKING ON SITE 
 •  Smoking on site: Not permitted.  

 400 BURNING ON SITE 
 •  Burning on site: Not permitted.  

 430 WASTE 
 •  Includes: Rubbish, debris, spoil, surplus material, containers and packaging.  
 •  General: Minimize production. Prevent accumulations. Keep the site and Works clean and  
 tidy.  
 •  Handling: Collect and store in suitable containers. Remove frequently and dispose off site  
 in a safe and competent manner:  
 - Non-hazardous material: In a manner approved by the Waste Regulation Authority.  
 - Hazardous material: As directed by the Waste Regulation Authority and in accordance  
 with relevant regulations.  
 •  Recyclable material: Sort and dispose at a Materials Recycling Facility approved by the  
 Waste Regulation Authority.  
 •  Voids and cavities in the construction: Remove rubbish, dirt and residues before closing in.  
 •  Waste transfer documentation: Retain on site.  
 
  440    ELECTROMAGNETIC INTERFERENCE 
 •  Duty: Prevent excessive electromagnetic disturbance to apparatus outside the site.  

 450 LASER EQUIPMENT 
 •  Construction laser equipment: Install, use and store in accordance with BS EN 60825-1  
 and the manufacturer's instructions.  
 •  Class 1 or Class 2 laser equipment: Ensure laser beam is not set at eye level and is  
 terminated at the end of its useful path.  
 •  Class 3A and Class 3B laser equipment: Do not use without approval and subject to  
 submission of a method statement on its safe use.  

 460 POWER ACTUATED FIXING SYSTEMS 
 •  Use: Not permitted.  
 



  

 
 
 

  PROTECT AGAINST THE FOLLOWING (CONTINUED) 

 470 INVASIVE SPECIES 
 •  General: Prevent the spread of species (e.g. plants or animals) that may adversely affect  
 the site or Works economically, environmentally or ecologically.  
 •  Duty: Report immediately any suspected invasive species discovered during execution of  
 the Works.  
 - Do not disturb.  
 - Agree methods for safe eradication or removal.   

 PROTECT THE FOLLOWING 

 510 EXISTING SERVICES 
 •  Confirmation: Notify all service authorities, statutory undertakers and/ or adjacent owners  
 of proposed works not less than one week before commencing site operations.  
 •  Identification: Before starting work, check and mark positions of utilities/ services. Where  
 positions are not shown on drawings obtain relevant details from service authorities,  
 statutory undertakers or other owners.  
 •  Work adjacent to services:  
 - Comply with service authority's/ statutory undertaker's recommendations.  
 - Adequately protect, and prevent damage to services: Do not interfere with their operation  
 without consent of service authorities/ statutory undertakers or other owners.  
 •  Identifying services:   
 - Below ground: Use signboards, giving type and depth;  
 - Overhead: Use headroom markers.  
 •  Damage to services: If any results from execution of the Works:  
 - Immediately give notice and notify appropriate service authority/ statutory undertaker.  
 - Make arrangements for the work to be made good without delay to the satisfaction of  
 service authority/ statutory undertaker or other owner as appropriate.  
 - Any measures taken to deal with an emergency will not affect the extent of the  
 Contractor's liability.  
 •  Marker tapes or protective covers: Replace, if disturbed during site operations, to service  
 authority's/ statutory undertakers recommendations.  

 520 ROADS AND FOOTPATHS 
 •  Duty: Maintain roads and footpaths within and adjacent to the site and keep clear of mud  
 and debris.  
 •  Damage caused by site traffic or otherwise consequent upon the Works: Make good to the  
 satisfaction of the Employer, Local Authority or other owner.  

  530 EXISTING TOPSOIL/ SUBSOIL 
 •  Duty: Prevent over compaction of existing topsoil and subsoil in those areas which may be  
 damaged by construction traffic, parking of vehicles, temporary site accommodation or  
 storage of materials and which will require reinstatement prior to completion of the Works.  
 •  Protection: Before starting work submit proposals for protective measures.  

 540 RETAINED TREES/ SHRUBS/ GRASSED AREAS 
 •  Protection: Preserve and prevent damage, except those not required.  
 •  Replacement: Mature trees and shrubs if uprooted, destroyed, or damaged beyond  
 reasonable chance of survival in their original shape, as a consequence of the Contractor's  
 negligence, must be replaced with those of a similar type and age at the Contractor's  
 expense.  
 
 
 
 
 
 



  

 
 
 
 
 PROTECT THE FOLLOWING (CONTINUED) 
 

 550 RETAINED TREES 
 •  Protected area: Unless agreed otherwise do not:  
 - Dump spoil or rubbish, excavate or disturb topsoil, park vehicles or plant, store materials  
 or place temporary accommodation within an area which is the larger of the branch  
 spread of the tree or an area with a radius of half the tree's height, measured from the  
 trunk.  
 - Sever roots exceeding 25 mm in diameter. If unintentionally severed give notice and  
 seek advice.  
 - Change level of ground within an area 3 m beyond branch spread.  

 555 WILDLIFE SPECIES AND HABITATS 
 •  General: Safeguard the following: Habitats and species.  
 •  Protected habitats and species: Upon discovery immediately advise. Do not proceed until  
 instruction is received.  
 •  Education: Ensure employees and visitors to the site receive suitable instruction and  
 awareness training.  

 560 EXISTING FEATURES 
 •  Protection: Prevent damage to existing buildings, fences, gates, walls, roads, paved areas  
 and other site features, which are to remain in position during execution of the Works.  

 570 EXISTING WORK 
 •  Protection: Prevent damage to existing work, structures or other property during the course  
 of the work.   
 •  Removal: Minimum amount necessary.  
 •  Replacement work: To match existing.  

 630 EXISTING STRUCTURES 
 •  Duty: Check proposed methods of work for effects on adjacent structures inside and  
 outside the site boundary.  
 •  Supports: During execution of the Works:  
 - Provide and maintain all incidental shoring, strutting, needling and other supports as may  
 be necessary to preserve stability of existing structures on the site or adjoining, that may  
 be endangered or affected by the Works.  
 - Do not remove until new work is strong enough to support existing structure.  
 - Prevent overstressing of completed work when removing supports.  
 •  Adjacent structures: Monitor and immediately report excessive movement.  
 •  Standard: Comply with BS 5975 and BS EN 12812.  

 640 MATERIALS FOR RECYCLING/ REUSE 
 •  Duty: Sort and prevent damage to stated products or materials, clean off bedding and  
 jointing materials and other contaminants.  
 •  Storage: Stack neatly and protect until required by the Employer or for use in the Works as  
 instructed.  



  

 A35 SPECIFIC LIMITATIONS ON METHOD/ SEQUENCE/ TIMING 

 110 SCOPE 
 •  General: The limitations described in this section are supplementary to limitations  
 described or implicit in information given in other sections or on the drawings.  

 120 DESIGN CONSTRAINTS 
 •  Details: Not applicable.  

 130 METHOD/ SEQUENCE OF WORK 
 •  Specific Limitations: Not Applicable.  

 140 SCAFFOLDING 
 •  Scaffolding: Make available to subcontractors and others at all times.  

 170 WORKING HOURS 
 • Specific limitations: No working before 7am and not beyond 8pm, no noisy works before 7.30am 

or after 6pm (Monday-Sunday). Weekend working is to be confirmed with Gainsborough Town 
Council. 

  180 DELIVERIES 
 •  Specific limitations: Before 7am and not beyond 8pm. 

 

 



  

 A36 FACILITIES/ TEMPORARY WORK/ SERVICES 

 GENERALLY 

 110 SPOIL HEAPS, TEMPORARY WORKS AND SERVICES 
 •  Location: Give notice and details of intended siting.  
 •  Maintenance: Alter, adapt and move as necessary. Remove when no longer required and  
 make good.  

 ACCOMMODATION 

 210 ROOM FOR MEETINGS 
 •  Facilities: Not required. 

 260 SANITARY ACCOMMODATION 
 •  Requirement: Contractor to provide all sanitary accommodation for all workers and staff within    
the site set up. Maintain in clean condition and provide all consumables.  

 TEMPORARY WORKS 

 340 NAME BOARDS/ ADVERTISEMENTS 
 •  General: Obtain approval, including statutory consents, and provide a temporary name  
 board displaying:  
 - Title of project:  ________.  
 - Name of Employer:  ________.  
 - Names of Consultants:  ________.  
 - Names of Contractor and Subcontractors:  ________.  
 - Special requirements:  ________.  

 SERVICES AND FACILITIES 

 420 LIGHTING AND POWER 
 •  Supply: Not available on site. 
 
  430 WATER 
 •  Supply: Not available on site. 

 

 



  

 A37 OPERATION/ MAINTENANCE OF THE FINISHED WORKS 

 GENERALLY 

 115 THE HEALTH AND SAFETY FILE 
 •  Refer to Appendix D – Pre-Construction Information.  

 



  

 A40 CONTRACTOR’S GENERAL COST ITEMS: MANAGEMENT AND  
 STAFF 

 110 MANAGEMENT AND STAFF 

 A41 CONTRACTOR’S GENERAL COST ITEMS: SITE  
 ACCOMMODATION 

 110 SITE ACCOMMODATION 
 •  Details: Site accommodation required or made/ not made available by the Employer: See  
 section A36.  

 A42 CONTRACTOR’S GENERAL COST ITEMS: SERVICES AND  
 FACILITIES 

 110 POWER 

 120 LIGHTING 

 130 FUELS 

 140 WATER 

 150 TELEPHONE AND ADMINISTRATION 

 160 SAFETY, HEALTH AND WELFARE 
 •  See clause A34/210.  

 170 STORAGE OF MATERIALS 

 180 RUBBISH DISPOSAL 
 •  See clause A34/430.  

 190 CLEANING 
 •  See clause A33/710.  

 200 DRYING OUT 
 •  See clause A34/410.  

 210 PROTECTION OF WORK IN ALL SECTIONS 

  220 SECURITY 
 •  See clause A34/150.  

 230 MAINTAIN PUBLIC AND PRIVATE ROADS 
 •  See clause A34/520.  

 240 SMALL PLANT AND TOOLS 
 



  

 

A43 CONTRACTOR’S GENERAL COST ITEMS: MECHANICAL PLANT 

 

 140 TRANSPORT 
 •  Cost significant items:  ________.  

 150 EARTHMOVING PLANT 
 •  Cost significant items:  ________.  

 160 CONCRETE PLANT 
 •  Cost significant items:  ________.  

 180 PAVING AND SURFACING PLANT 
 •  Cost significant items:  ________.  

 200 ADDITIONAL MECHANICAL PLANT 
 •  Cost significant items:  ________.  

 



  

 A44 CONTRACTOR’S GENERAL COST ITEMS: TEMPORARY WORKS 

 110 TEMPORARY ROADS 

 120 TEMPORARY WALKWAYS 

 130 ACCESS SCAFFOLDING 

 140 SUPPORT SCAFFOLDING AND PROPPING 

 150 HOARDINGS, FANS, FENCING, ETC. 

 160 HARDSTANDING 

 170 TRAFFIC REGULATIONS 

 200 ADDITIONAL TEMPORARY WORKS 
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Aisby Walk, Gainsborough - Construction of New Infant and Junior Play Parks

Contract Sum Analysis £

The following is not an exhaustive schedule of priced works items required to comply 

with the 'Employers Requirements'. The Contractor shall include at the end of each 

work/elemental section or at the end of this section of the Contract Sum Analysis all 

other work items deemed necessary to comply with the 'Employers Requirements' to 

provide a fixed price lump sum.

0 COLLECTION

1 PRELIMINARIES                     -   

2 FACILITATING WORKS                     -   

3 EXTERNAL WORKS                     -   

4 TESTING AND COMMISSIONING -                    

5 HEALTH AND SAFETY FILE -                    

6 AS INSTALLED DRAWINGS -                    

7 OPERATIONS AND MAINTENANCE MANUALS -                    

8 CONTRACTOR'S RISK ALLOWANCE/DESIGN DEVELOPMENT 

ALLOWANCES
-                    

9 OTHER WORKS -                    

10 MAIN CONTRACTOR'S OVERHEADS AND PROFIT % -                        

(Insert percentage to be applied to Contract works sub-total which shall become 

a non-adjustable fixed price sum)

11 MAIN CONTRACTOR DIRECTOR'S ADJUSTMENT % -                        

Total Carried to Summary £ -                        

1



Aisby Walk, Gainsborough - Construction of New Infant and Junior Play Parks

Contract Sum Analysis £

1 PRELIMINARIES

Management of the Work

1.1 Site Management

1.2 Site Engineer

1.3 Post Completion Management

1.4 Attendance Labour/Gateman

1.5 Works associated with Employer direct packages

1.6 O & M Manuals/H & S File

1.7 Site investigations / surveys

1.8 Delap Survey

Site Accommodation

1.9 Accommodation/facilities

1.10 Other site accommodation, set up and removal

General Costs, Services and Facilities

1.11 Lighting, power, water, fuel, consumption

1.12 Telephones

1.13 Safety, health and welfare

1.14 Storage

1.15 Removal of rubbish

1.16 Cleaning

1.17 Drying out works

1.18 Road cleaning/wheel wash

1.19 Tools and small plant

General Costs - Plant

1.2 Cranes, hoist etc

1.21 Plant generally

Temporary Works

1.22 Temporary roads/pavings /hardstandings /compound

1.23 Scaffolding - Generally

1.24 Fencing/Hoardings; to enclose working area

1.25 Fencing/Hordings; to site compound area

1.26 Site Waste Management

Others

1.27 Insurances

1.28 Warranties

1.29 Others (Contractor to list)

Total Preliminaries Carried to Summary £ -                        

2 FACILITATING WORKS

Refurbishment of selected existing junior play park equipment

2.1 Existing junior swings; removed by Gainsborough Town Council 

2.2 Existing junior slide; removed by Gainsborough Town Council

2.3 Others (Contractor to list)

Total Facilitating Works Carried to Summary £ -                        

2



Aisby Walk, Gainsborough - Construction of New Infant and Junior Play Parks

Contract Sum Analysis £

3 EXTERNAL WORKS

Surfacing

3.1 Safety surfacing; to infant play park

3.2 Safety surfacing; to junior play park

3.3 Others (Contractor to list)

Soft Landscaping

3.4 Making good existing grassed area

3.5 Geo grid grass infill 

3.6 Others (Contractor to list)

Fencing

3.7 1m high roll top fence; including 2no. access gates; to infant play park

3.8 1m high roll top fence; including 2no. access gates; to junior play park

3.9 Others (Contractor to list)

External Fixtures

Infant Play Park (below list not exhaustive); inclusive and sensory equipment; fit 

for purpose; as General Conditions/Specification document - item 2.16

3.10 Sea saw (expressed interest)

3.11 Rocking equipment (expressed interest)

3.12 Slide (expressed interest)

3.13 Further new items to be confirmed as Contractor's design

3.14 Others (Contractor to list)

Junior Play Park (below list not exhaustive); inclusive equipment; fit for purpose; 

as General Conditions/Specification document - item 2.16

3.15 Swings (expressed interest)

3.16 Climbing equipment (expressed interest)

3.17 Sea saw that also spins around (expressed interest)

3.18 Further new items to be confirmed as Contractor's design

3.19 Refurbished items; junior swings; install only

3.2 Refurbished items; junior slide; install only

3.21 Others (Contractor to list)

Generally

3.22 Benches By Others

3.23 Bins By Others

3.24 Football Goals By Others

3.25 Others (Contractor to list)

External Works Carried to Summary £ -                        

3



Aisby Walk, Gainsborough - Construction of New Infant and Junior Play Parks

Contract Sum Analysis £

4 TESTING, COMMISSIONING AND MAINTENANCE

4.1 Testing and Commissioning

4.2 RoSPA inspection by accredited inspector

4.3 Others (Contractor to list)

Total Testing and Commissioning Carried to Summary £ -                        

5 HEALTH AND SAFETY FILE

Total Health and Safety File Carried to Summary £ -                        

6 AS INSTALLED DRAWINGS

Total As Installed Drawings Carried to Summary £ -                        

7 OPERATIONS & MAINTENANCE MANUALS AND PRACTICAL HANDOVER

Total Operations and Maintenance Manuals Carried to Summary £ -                        

8 CONTRACTOR'S RISK ALLOWANCE/DESIGN DEVELOPMENT ALLOWANCES FOR 

CONTRACTOR DESIGN PORTION

8.1 (Contractor to list)

Total Contractor's Risk Carried to Summary £ -                        

9 OTHER WORKS

9.1 The Contractor is to identify any other items not included in

the above Contract Sum Analysis that require pricing to

complete the construction of the work.

Total Other Works Carried to Summary £ -                        

10 MAIN CONTRACTOR'S OVERHEADS AND PROFIT 0%
(Insert percentage to be applied to Contract works sub-total which shall become a non-

adjustable fixed price sum)

Total Main Contractors OH&P Carried to Summary £ -                        

11

Total Main Contractors Directors Adjustment Carried to Summary £ -                        

12 SUPPLEMENTARY PRICING INFORMATION
Skilled Labour (Per Hour) £

Unskilled Labour (Per Hour) £

MAIN CONTRACTOR DIRECTOR'S ADJUSTMENT

4
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Draft Letter of Acceptance 

 
 
 
 
 
 

 



 

 
                                                                                                                          

                                                                                                          

                                                                                                
 

 

Town Clerk  

Office Hours: Monday to Friday 9.00am – 3.00pm 

Richmond House, Richmond Park 
Morton Terrace, Gainsborough 
Lincolnshire DN21 2RJ 
Tel: 01427 811573 
Email: townclerk@gainsborough-tc.gov.uk 
Web: www.gainsborough-tc.gov.uk 

Dear [Contractor Name], 

 

We are pleased to confirm that your tender dated [insert date] for the provision of a Junior and Infant 

Play Park at [site/location] has been successful. 

Formation of Contract 

This Letter of Acceptance constitutes a binding contract between [Employer Name] and [Contractor 

Name] for the delivery of the Works.  

In the event of any discrepancy, the documents shall take precedence in the order listed above. 

Contract Sum 

The total Contract Sum is: 

£[insert amount] (exclusive of VAT) 

Scope of Works 

The Works include the design (if applicable), supply, installation, and completion of a Junior and Infant 

Play Park, including: 

• Age-appropriate play equipment 

• Safety surfacing (grass matting)  

• Fencing, seating, and ancillary items 

• Compliance with relevant safety standards, including BS EN 1176 and BS EN 1177 

• Inspection, certification, and handover documentation 

Programme 

The anticipated start date is [insert date], with completion by [insert date], subject to agreement of the 

final programme. 

Conditions 

This acceptance is conditional upon: 

• Submission and approval of design details (where applicable) 

• Provision of insurance certificates 

• Compliance with safeguarding and all health & safety requirements 

You are authorised to proceed with the Works in accordance with this Letter of Acceptance. 

Please sign and return a copy of this letter within [7] days to confirm your acceptance. 

We look forward to the successful delivery of this project. 

Yours faithfully, 

[Name] 

[Position] 

[Employer Name] 

 
Accepted by Contractor: 

Signed: ________________________ 

Name: _________________________ 

Date: _________________________ 
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    Aisby Walk Skate Park 
Date: April 2026 – REV 1         RSL Job no: 1588

 
 

PRELIMINARIES 

A1.1 This contract shall be carried out in full compliance with the Construction (Design & 
Management) Regulations 2016 (NI). 

 
A1.2 This document has been prepared by Refocus Safety Ltd, appointed as Principal Designer 

under the Construction (Design and Management) Regulations 2016 (Regulation 5(1) (a)). 
 
A1.3 The successful tenderer shall be appointed as “Principal Contractor” as defined in the 

Construction (Design and Management) Regulations 2016 – Regulation 5(1)(b). 
 
A1.4 This document constitutes part of the Pre-Construction Information as required by the 

Construction (Design and Management) Regulations 2016 – regulation 4(4) & 11(6)(a) 
 
A1.5 This document should be read in conjunction with all other documents provided by the 

client. 
 
A1.6 This document is the copyright of Refocus Safety Ltd. and may not be reproduced (in 

whole or in part or by any means), without the prior written consent of Refocus Safety Ltd.  
Except that this document may be used by the Principal Contractor as the basis for the 
Construction Phase Plan. 

 
A2 Skills, Knowledge, Experience & Resources  
 
A2.1 The Principal Contractor is required to satisfy themselves that any Designers they engage 

have the sufficient skills, knowledge and experience to undertake such works, as defined 
under Regulation 8(1) of the Construction (Design & Management) Regulations 2016.  

 
A2.2 The Principal Contractor is required to satisfy themselves that any Contractors they 

engage are competent and adequately resourced to undertake such works, as defined 
under Regulation 8(1) of the Construction (Design & Management) Regulations 2016.  

 
A3 Construction Phase Plan 
 
A3.1 The Principal Contractor shall prepare, review and maintain a suitable Construction Phase 

Plan for the duration of the project in accordance with regulation 12(1)(2). 
 
A3.2 The Construction Phase Plan shall incorporate responses to address the topics identified 

in schedule 3 of L153 “Managing Health and Safety in Construction” 
http://www.hse.gov.uk/pUbns/priced/l153.pdf. 

 
A3.3 The Principal Contractor will be required to make available to the Principal Designer their 

Construction Phase Plan fourteen days prior to the proposed commencement. 
 
A3.4 

THE WORKS CANNOT COMMENCE UNTIL THE INITIAL CONSTRUCTION PHASE 

PLAN HAS BEEN SUITABLY DEVELOPED.  
 
 
 

 



    Aisby Walk Skate Park 
Date: April 2026 – REV 1         RSL Job no: 1588

 
 

1.0 PROJECT INFORMATION 
 

1.1 Purpose of this document 

The document has been prepared to capture the pre-construction information made available 
to the Principal Designer at the time of publication.  
 
The document will continue to be developed through the tender and pre–construction design 
development phase and amended accordingly. 

 

1.2  Title Information 

Project 
Title: 

Aisby Walk Skate Park  RSL Ref: 1588 

Location: 

 
Aisby Walk, Gainsborough, DN21 1UL 
 

 
 

What Three 
Words: 

///candidate.agreement.marathons   
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1.3  Key Participants 

Client  

Gainsborough Town 
Council 
Richmond House 
Richmond Park  
Morten Terrace, 
Gainsborough 
Lincolnshire 
DN21 2RJ 

Contact: 
Tel: 
Email:  
 

Amanda Clarke 
07932 570929 
Amanda.clarke@gainsborough-
tc.gov.uk  

CDM 
Principal 
Designer 

Refocus Safety Ltd 
Suite 7, Mayden House 
Long Bennington Business 
Park 
Main Road 
Long Bennington 
Newark 
Nottinghamshire 
NG23 5DJ 

Contact: 
Mob: 
Email: 

Russell Blythe 
07765695162 
Russell.blythe@refocussafety.co.uk  

Project 
Manager / 
Quantity 
Survey 

Addison Hunt 
12 Great Central Road, 
Loughborough 
Leicestershire 
LE11 1RW 

Contact: 
Tel: 
Email: 

Gemma Storer 
07849 573 933 
Gemma.storer@addisonhunt.co.uk   

Principal 
Contractor  

TBC 
Contact: 
Tel: 
Email: 

TBC  

 

1.4  Project information 

Project 
Description 

 

The project comprises the refurbishment and enhancement of the existing 
skate park and adjacent play park located off Aisby Walk, Gainsborough. The 
works are intended to revitalise the current facilities, improving safety, 
usability, and overall user experience for the local community. 
 
The scope is anticipated to include the removal and replacement and/or 
upgrade of existing skate features and play equipment, repairs to existing 
surfaces, installation of new equipment, and associated landscaping and 
finishing works. Improvements to access routes, safety surfacing, and site 
furnishings may also be undertaken where required. 
 
The works will be carried out within an existing public open space, which 
may remain accessible to members of the public during certain stages of 
the project. As such, careful planning and control measures will be required 
to manage the interface between construction activities and park users, 
including segregation, signage, and phased working where necessary. 
 
The overall objective of the project is to deliver a modernised, safe, and 
durable recreational facility that meets current standards and enhances the 
amenity value of the area. 
 

Programme: Start 
Date: 

TBC 
Practical 
Completion 
Date: 

TBC Duration 
(Weeks): 

TBC 

 
  

mailto:Amanda.clarke@gainsborough-tc.gov.uk
mailto:Amanda.clarke@gainsborough-tc.gov.uk
mailto:Russell.blythe@refocussafety.co.uk
mailto:Gemma.storer@addisonhunt.co.uk
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1.5  F10 Notification – Pre-Contract Estimate 

Number of 
Persons on Site 

TBC 
Number of 
Contractor 

TBC 
Number 
of Person 
Days 

TBC 

Notification to 
HSE: 

TBC 
Initial F10 
Reference: 

TBC 
Date of 
Issue: 

TBC 

HSE Office:  

 
HSE Nottingham 
Kingsley Dunham Centre, 
Nicker Hill, 
Keyworth, 
Nottingham 
NG12 5GG 
 

 

1.6  Existing Documentation  

Existing H&S 
File 
information: 

The client has not provided any existing H&S file information for the site. 

Asbestos 
report 

 
A Stage 2 Geotechnical Investigation Report, including soil analysis for 
contaminants (specifically asbestos), is recommended prior to the 
commencement of any intrusive groundworks. 
 
The Principal Contractor shall ensure that all operatives undertaking intrusive 
works are suitably trained in Asbestos Awareness. 
 
If any suspect materials are found, then work must stop, and they must be 
tested before a decision is made on restarting the work. 
 

 

1.7 Project Drawings - Existing and Proposed  

 
The existing / proposed drawings were not available at the time of producing this document 
once received they will be included within the following appendices: 
 
Appendix II Existing Information 
 

 

1.8 Project Programme and Phasing  

 
The detailed project programme and any associated phasing of the works are to be developed 
and agreed prior to commencement.  
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2.0 CLIENTS CONSIDERATIONS AND ASSUMPTIONS 

 

2.1  Clients Health and Safety Goals 

 
Gainsborough Town Council are committed to protecting the health, safety and welfare of its 
staff and members of the public and has similar expectations for Contractors working on its 
sites.  

 
Gainsborough Town Council aims to have some of the safest construction sites within the retail 
sector. 

 
To attain this level of safety:- 
 

● Internal monitoring (inspections / audits) must be carried out by Principal 
Contractor throughout the project. 

● All sites to achieve zero RIDDOR reportable accidents. 
● The Principal Contractor is required to implement innovative solutions to 

protect workers health and safety 
 

 

2.2  Clients Site Rules 

 
Gainsborough Town Council do not have any specific site rules – however the Principal 
Designer has prescribed the following: 
 
The Principal Contractor shall ensure that all operatives and visitors to the site are given a site-
specific induction in accordance with the CDM Regulation 13(4). Paying particular attention to 
potential risks and associated control measures pertinent to the project. 
 
The induction shall also include reference to survey information which may affect 
operatives/visitors’ health and safety. 
 
It is a requirement that the Principal Contractor shall retain written records of all inductions 
within the Construction Phase Plan.   
 

 

2.3  Existing Environment  

Location: 

 
The site is located off Aisby Walk in Gainsborough, within an established 
residential area. The skate park and adjoining play park form part of a public 
open space used regularly by local residents, particularly children and young 
people. 
 
The surrounding environment is predominantly residential in nature, with 
nearby housing, pedestrian footpaths, and local access routes. The site is open 
and accessible, with no permanent security or boundary controls currently in 
place, resulting in unrestricted public access throughout the day. 
 
The existing facilities comprise a skate park area with fixed ramps and 
features, alongside a separate children’s play area containing a range of play 
equipment and safety surfacing. The site also includes hardstanding areas, 
soft landscaped zones, and informal circulation routes used by park users. 
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2.3  Existing Environment (Continued) 

Nearest 
Hospital A&E 
Department: 

 
Scunthorpe General Hospital 
Cliff Gardens 
Scunthorpe  
DN15 7BH 
 
Distance: 16.8 Miles  
 
The Principal Contractor is to include this information within the site-specific 
induction and refer to it in their emergency procedures on site. 
 

Local 
Authority:   

 
Lincolnshire County Council 
County Offices 
Newland 
Lincoln 
LN1 1YL 
 

Nearest 
Defibrillator: 

 
The nearest 24hr access defibrillator is located at:  
Lincolnshire Co-op Food Store, Heapham Road, Gainsborough, DN21 1SH  
 

Nearest Andy’s 
Man Club 
Meeting: 

 
Andy’s Man Club are a Men’s suicide prevention charity offering free to 
attend peer support groups around the United Kingdom on Monday nights 
at 7pm:  
  
Gainsborough Trinity Foundation, 34 N Warren Rd, Gainsborough, DN21 2TU 
 

 

2.4 Existing Services Arrangements 

Existing 
Services: 

 
Although the site is located in a field, there are live services present in the 
vicinity serving lighting and park facilities. 
 
The principal Contractor is to ascertain the nature, location, and isolation 
points of these services prior to any intrusive works.  
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2.5 Hazards Within Premises 

Hazardous 
Items within 
Structures 

 
Due to the previous use of the building the following hazardous items could 
be present within the buildings and the Principal Contractor is to ensure that 
appropriate safe systems of work, controls and training are implemented to 
prevent adverse effects to operatives health and/or safety: 
 

 Live services (electric, water, drainage and potential buried services) 
 Structural instability of existing ramps, equipment or foundations 

during removal 
 Silica dusts and fibres  
 Falls from height  
 Slips, trips and falls on uneven or damaged existing surfaces 
 Water-borne bacteria  
 Contaminated ground  
 Public interface risks within a live, accessible environment (including 

children) 
 Sharp edges, protrusions or debris during demolition and strip-out 

works 
 Rodents and pests 

 

Asbestos 

 
A Stage 2 Geotechnical Investigation Report, including soil analysis for 
contaminants (specifically asbestos), is recommended prior to the 
commencement of any intrusive groundworks. 
 
The Principal Contractor shall ensure that all operatives undertaking 
intrusive works are suitably trained in Asbestos Awareness. 
 
If any suspect materials are found, then work must stop, and they must be 
tested before a decision is made on restarting the work. 
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2.6 Fire Precautions 

Fire strategy  

 
The principal Contractor is to develop their fire strategy for the site whilst 
undertaking the works. 
 
A construction phase fire risk assessment and emergency action plan is to be 
developed by the Principal Contractor prior to the commencement of the 
works and is to be reviewed and amended at regular intervals throughout the 
construction phase.  
 

Assembly 
Point: 

It will be the responsibility of the Principal Contractor to identify a suitable 
Assembly Point and to document this within their Site Fire Risk Assessment 
and Plan. 
 
The location of the assembly point is to be communicated to all persons 
attending site at their initial induction and suitable fire safety signage must 
be displayed around site detailing its location. 

Construction 
Phase Fire Risk 
Assessment 

 
The Principal Contractor is to ensure that a suitable Construction Phase Fire 
Risk Assessment & Evacuation Strategy is undertaken and updated 
throughout the project, with a copy kept on site and updated for the 
duration of the works, the Principal Contractor is to refer to HSG 168 – Fire 
Safety in Construction and The Joint Code of Practice on the Protection from 
Fire on Construction Sites and Buildings Undergoing Renovation.   
 
The Plan should include as a minimum: -  

 
● Method of raising alarm  
● Temporary signage locations 
● Provisions of temporary fire alarm  
● Fire escape routes 
● Provision for firefighting equipment 
● Fire assembly points  

 
 

2.7 Site Security  

 
The Principal Contractor shall take all reasonable steps to prevent unauthorised access on to 
the construction site in accordance with Regulation 18 of CDM. 
 
The Principal Contractor shall keep accurate records of all operatives and visitors who attend 
site and record activities in a site logbook.  
 

 

2.8 Site Boundaries and Hoardings   

 
The Principal Contractor will be responsible for erecting and maintaining suitable site 
hoardings/fencing for the duration of the contract.  
 
All works must be adequately segregated from members of the public and adjoining 
occupants. The Principal Contractor will be responsible for erecting and maintaining suitably 
robust site fencing for the duration of the contract. Hoardings/fencing are defined as 
Temporary Works and therefore must be designed for the function they fulfil. 
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2.9 Permit to Work Procedures  
 
The Principal Contractor shall ensure a permit to work process is implemented across all 
designated high-risk activities. 
 
As a minimum, permits to work must be used to control the following activities: 
 

● Isolation 
● Hot works 
● Excavations/digging 
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3.0   ENVIRONMENTAL RESTRICTIONS 

Location of 
site 
Compound: 

 
The principal contractor is to establish a secure site compound within the site 
demise which is inaccessible to unauthorised persons at all times, the location 
is to be confirmed at the Pre-Start Meeting with the client and PM. 
 

Position of 
skips: 

 
All waste is to be located within the principal contractor’s compound and 
must not be accessible by members of the public or other local businesses. 
 

Site office 
facilities: 

 
The principal contractor is to establish a suitable site office facility on site and 
communicate its location to all operatives on site.  
 

Site access & 
restrictions: 

 
Site access routes and restrictions are to be confirmed at the pre-start 
meeting. 
 

Parking for 
vehicles 
attending site 

 
Parking arrangements for the works are to be confirmed and agreed during 
the pre-start meeting. The Principal Contractor will be required to identify 
suitable parking locations for operatives and deliveries, taking into account 
local restrictions, site constraints, and the need to minimise disruption to 
residents and park users. All agreed arrangements will be communicated to 
the workforce and implemented prior to commencement on site. 
 

Delivery Times 
and location: 

 
The Principal Contractor is to ensure any deliveries are supported by a trained 
banksman to manage pedestrian and vehicular traffic during deliveries. 
 
The Principal Contractor will need to be mindful that any temporary 
interruption to traffic will require supervision.  
 

Welfare 
facilities 
during works: 

 
The Principal Contractor is to ensure suitable and sufficient welfare facilities in 
accordance with Schedule 2 of the CDM Regulations 2015 are available for the 
duration of the project. (Guidance included within Appendix I of this 
document) 
 
Principal Contractor will identify how he is to satisfy CDM 2015 Schedule 2 
requirements within the construction phase plan. 
 

Security: 

 
The Principal Contractor must ensure that the site is suitably secured 
throughout the works both in and out of hours in accordance with Regulation 
18 of CDM. 
 

Temporary 
Works  

 
All temporary works are to be managed in accordance with the requirements 
of the Construction (Design and Management) Regulations 2015 and BS 
5975:2019, Code of practice for temporary works procedures. 
 
All temporary works designers are to ensure all solutions are designed bearing 
in mind the general principles of prevention and that any unusual or 
significant risks are communicated to the principal designer as early as 
possible. 
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4.0  SIGNIFICANT DESIGN AND CONSTRUCTION HAZARDS 

 

4.1 Coordination of Design Work  

 
It is recognised that the design will continue to be developed prior to works commencing on 
site.  The Principal Designer will be available to consult with all duty holders undertaking the 
role of Designers. 
 
Arrangements for ongoing co-ordination between the Principal Contractor and the Principal 
Designer/Client on matters concerning design risk management and Health and Safety, will 
be agreed and confirmed at the pre-start meeting and thereafter on a regular basis. 
 
The Principal Contractor is to further develop information detailed in the Pre-Construction 
Information Document to produce a project specific Construction Phase Plan.  The Principal 
Designer will be available to assist in providing relevant information. 
 
Any significant design or construction changes which occur during the construction phase are 
to be brought to the Principal Designer’s attention by the Principal Contractor, and the 
Construction Health and Safety Plan developed accordingly. 
 

 

4.2 Significant Hazards and Risks  
 
The Principal Designer in conjunction with the design team has undertaken high level hazards 
and risk identification exercise and has identified the following significant hazards associated 
with the project. 
 
Please refer to the Risk Register included within Appendix IV of this document. 
 
Below is. A summary of the most significant hazards as identified by the Principal Designer: 
 

● Segregation of working areas  
● Silica/wood and general construction dusts 
● Noise 
● Vibration 
● Falls from Height 
● Manual Handling 
● Interface with the public 
● Movement of large and heavy materials/components 
● Delivery/Waste collection restrictions 
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5.0 CONSTRUCTION PHASE PLAN 

General 

The information contained in this document is to be incorporated into the 
Principal Contractor’s Construction Phase Plan. The document shall be 
proportionate to the scope of works and meet the requirements set out in 
the Construction (Design and Management) Regulations 2016 (NI). 

Date required 5 working days prior to the intended start on site. 

Document 
submitted 

The named Principal Designer, Refocus Safety Ltd - Russell Blythe at 
russell.blythe@refocussafety.co.uk   

Approval to start 
Works cannot commence on site until the Principal Designer has confirmed 
to the Client and appointed Project Manager that the CPP has been 
adequately developed. 

Responsible 
person on site 

The CPP shall include the name and contact details for the appointed person 
responsible for managing the site and discharging the duties as Principal 
Contractor. 

Monitoring of 
Health and 
Safety 
Arrangements 

The CPP shall provide clear guidance as to the arrangements to monitor 
their performance in effectively managing H&S aspects of the project. 
Meeting the defined terms set out in the Employers Requirements 
Document. 

Location for 
holding CPP 

Clear guidance shall be provided as to where this document will be stored 
on site.  

 

6.0 HEALTH & SAFETY FILE INFORMATION 

Content 

 
It will be the responsibility of the Principal Contractor to obtain all Health and 
Safety File information from the Sub-Contractors and provide it to the Client 
within the template provided in Appendix III of this document. 
 
One Electronic Copy of all information must be forwarded to the Client at 
project completion so that the information can be passed on immediately 
to the client.  
 
The Principal Contractor will be required to review the content of the 
Mechanical & Electrical O&M manuals to ensure that they fully represent all 
elements of the installations and are complete with comprehensive as-
installed drawings, test/commissioning certificates and 
guarantees/warranties, to satisfy the relevant British Standards. 
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SCHEDULE 2 

Minimum welfare facilities required for construction sites 

Sanitary conveniences 

1.—(1) Suitable and sufficient sanitary conveniences must be provided or made available at readily 

accessible places.  

(2) So far as is reasonably practicable, rooms containing sanitary conveniences must be adequately 

ventilated and lit.  

(3) So far as is reasonably practicable, sanitary conveniences and the rooms containing them must be 

kept in a clean and orderly condition.  

(4) Separate rooms containing sanitary conveniences must be provided for men and women, except 

where and so far as each convenience is in a separate room, the door of which is capable of being secured 

from the inside.  

Washing facilities 

2.—(1) Suitable and sufficient washing facilities, including showers if required by the nature of the work 

or for health reasons, must, so far as is reasonably practicable, be provided or made available at readily 

accessible places.  

(2) Washing facilities must be provided—  

(a)in the immediate vicinity of every sanitary convenience, whether or not also provided elsewhere; and  

(b)in the vicinity of any changing rooms required by paragraph 4, whether or not provided elsewhere.  

(3) Washing facilities must include—  

(a)a supply of clean hot and cold, or warm, water (which must be running water so far as is reasonably 

practicable);  

(b)soap or other suitable means of cleaning; and  

(c)towels or other suitable means of drying.  

(4) Rooms containing washing facilities must be sufficiently ventilated and lit.  

(5) Washing facilities and the rooms containing them must be kept in a clean and orderly condition.  

(6) Subject to sub-paragraph (7), separate washing facilities must be provided for men and women, 

except where they are provided in a room the door of which is capable of being secured from inside and 

the facilities in each room are intended to be used by only one person at a time.  

(7) Sub-paragraph (6) does not apply to facilities which are provided for washing hands, forearms and 

the face only.  

Drinking water 

3.—(1) An adequate supply of wholesome drinking water must be provided or made available at readily 

accessible and suitable places.  

(2) Where necessary for reasons of health or safety, every supply of drinking water must be 

conspicuously marked by an appropriate sign.  

(3) Where a supply of drinking water is provided, a sufficient number of suitable cups or other drinking 

vessels must also be provided, unless the supply of drinking water is in a jet from which persons can drink 

easily.  



Changing rooms and lockers 

4.—(1) Suitable and sufficient changing rooms must be provided or made available at readily accessible 

places if a worker—  

(a)has to wear special clothing for the purposes of construction work; and  

(b)cannot, for reasons of health or propriety, be expected to change elsewhere.  

(2) Where necessary for reasons of propriety, there must be separate changing rooms for, or separate 

use of rooms by, men and women.  

(3) Changing rooms must—  

(a)be provided with seating; and  

(b)include, where necessary, facilities to enable a person to dry any special clothing and any personal 

clothing or effects.  

(4) Suitable and sufficient facilities must, where necessary, be provided or made available at readily 

accessible places to enable persons to lock away—  

(a)any special clothing which is not taken home;  

(b)their own clothing which is not worn during working hours; and  

(c)their personal effects.  

Facilities for rest 

5.—(1) Suitable and sufficient rest rooms or rest areas must be provided or made available at readily 

accessible places.  

(2) Rest rooms and rest areas must—  

(a)be equipped with an adequate number of tables and adequate seating with backs for the number of 

persons at work likely to use them at any one time;  

(b)where necessary, include suitable facilities for any woman at work who is pregnant or who is a nursing 

mother to rest lying down;  

(c)include suitable arrangements to ensure that meals can be prepared and eaten;  

(d)include the means for boiling water; and  

(e)be maintained at an appropriate temperature.  

 



  

 

GAINSBOROUGH TOWN COUNCIL – AISBY WALK   Issued: TBC 

Health & Safety File   

 

 
 

THE HEALTH & SAFETY FILE 
INCORPORATING  
THE OPERATING & MAINTENANCE 
MANUALS 

 
 
for  
 
SKATE PARK WORKS 

 
At 
 
AISBY WALK 
GAINSBOROUGH 

DN21 1UL 

 

 
Compiled by  
 
TBC 

 
Issued: TBC 
    

 
 
 



  

 

GAINSBOROUGH TOWN COUNCIL – AISBY WALK   Issued: TBC 

Health & Safety File   

CONTENTS 
 
1.0 GENERAL DETAILS 
 

1.01 Description of Works 
1.02 Contract Duration 

 1.03 Consultants & Designers 
 1.04 Principal Contractor  
 1.05 Subcontractors 
  
2.0 APPROVALS AND CONSENTS 
 

2.01 HSE Project Notification (F10)  
2.02 Planning Approvals 
2.03 Building Control 
2.04 Practical Completion Certificate 

 
3.0 ARCHITECTURAL INFORMATION 
 

3.01 As Built Drawings 
3.02 Residual Hazards 
3.03 Finishes Schedule 
 

4.0 STRUCTURAL ENGINEERING INFORMATION 
 
4.01 As Built Drawings 
4.02 Residual Hazards 
4.03 Structural Calculation 
 

5.0 ELECTRICAL INFORMATION 
 

5.01 As Built Drawings 
5.02 O&M information 
5.03 Statement of Removal / Dismantle of Existing 

Plant & Equipment 
  
6.0 MECHANICAL ENGINEERING INFORMATION 
 

 6.01 As Built Drawings 
6.02 O&M Information 
6.03 Statement of Removal / dismantle of existing 

Plant & Equipment 
  
7.0 REPORTS AND SURVEYS  

 
 



  

 

GAINSBOROUGH TOWN COUNCIL – AISBY WALK   Issued: TBC 

Health & Safety File   

8.0 OPERATING AND MAINTENANCE INFORMATION 
(including As Built Drawings) 



  

 

GAINSBOROUGH TOWN COUNCIL – AISBY WALK   Issued: TBC 

Health & Safety File   

1.0 GENERAL DETAILS 
 
1.01 Description of Works 
 

The project comprises the refurbishment and enhancement of 
the existing skate park and adjacent play park located off Aisby 
Walk, Gainsborough. The works are intended to revitalise the 
current facilities, improving safety, usability, and overall user 
experience for the local community. 
  
The scope is anticipated to include the removal and 
replacement and/or upgrade of existing skate features and play 
equipment, repairs to existing surfaces, installation of new 
equipment, and associated landscaping and finishing works. 
Improvements to access routes, safety surfacing, and site 
furnishings may also be undertaken where required. 
  
The works will be carried out within an existing public open 
space, which may remain accessible to members of the public 
during certain stages of the project. As such, careful planning 
and control measures will be required to manage the interface 
between construction activities and park users, including 
segregation, signage, and phased working where necessary. 
  
The overall objective of the project is to deliver a modernised, 
safe, and durable recreational facility that meets current 
standards and enhances the amenity value of the area. 
 
 

1.02 Contract Duration 
 
Commencement on Site (Skate Park):  TBC  
Commencement on Site (Play Parks):  TBC  
 
Practical Completion Date (Skate Park): End of February 2027 
Practical Completion Date (Play Parks): TBC 
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1.03 Consultants & Designers 

 
CLIENT 
GAINSBOROUGH TOWN COUNCIL 
RICHMOND HOUSE 

RICHMOND PARK  
MORTEN TERRACE, 
GAINSBOROUGH 

LINCOLNSHIRE 

DN21 2RJ 

 
Contact: Amanda Clarke 
Mob: 07932 570929 
Email: amanada.clarke@gainsborough-tc.gov.uk  
  
PRINCIPAL DESIGNER   
Refocus Safety Ltd 
Suite 7, Mayden House 
Long Bennington Business Park 
Main Road 
Long Bennington 
Newark 
Nottinghamshire 
NG23 5DJ   
 
Contact: Russell Blythe 
Tel: 07765695162 
Email: Russell.blythe@refocussafety.co.uk    

   
1.03 PROJECT MANAGER/QUANTITY SURVEYOR  

Addison Hunt 
12 Great Central Road, Loughborough 
Leicestershire 
LE11 1RW   
 
Contact: Gemma Storer 
Tel: 07849 573 933 
Email: gemma.storer@addisonhunt.co.uk  

 
1.04 PRINCIPAL CONTRACTOR  

TBC 

 
Contact:  
Mob:  
Email:  
 
 



  

 

GAINSBOROUGH TOWN COUNCIL – AISBY WALK   Issued: TBC 

Health & Safety File   

 
1.05 Subcontractors 
 

Sub-contractor project directory. 
 
Copy Appended 
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2.0 APPROVALS AND CONSENTS 
 
2.01 HSE Project Notification (F10) 

 
N/A - Due to the planned resources and programme of this 
project it did not meet the notification threshold 
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2.02 Planning Approvals  
 
 N/A 
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2.03 Building Control Approval 
 

The Building Control Certificate was issued by [     ] 
on [     ]. 
 
Copy Appended 
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2.04 Practical Completion Certificate  
 

The Practical Completion Certificate was issued by 
[     ] on the [     ]. 
 
Copy Appended 
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3.0 ARCHITECTURAL INFORMATION 
 
3.01 As Built Drawings 
 

Drawing No Title Revision 
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3.02 Residual Hazards 
 
       
 
Copy Appended 
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3.03 Finishes Schedule  
 

      
 
Copy Appended  
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4.0  STRUCTURAL ENGINEERING INFORMATION 
 
4.01  As Built Drawings 
 

Drawing No Title Revision 
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4.02 Residual Hazards 
 

      
 
Copy Appended 
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4.03 Structural Calculation 
 
       
 
 Copy Appended 
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5.0 ELECTRICAL INFORMATION  
 
5.01  As Built Drawings 
 

Drawing No Title Revision 
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5.02 O&M Information 
 

      
 
Copy Appended 
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5.03  Statement of Removal / Dismantle of Existing Plant & 
Equipment 
 

Statement provided by       
 
 Copy Appended 
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6.0 MECHANICAL ENGINEERING INFORMATION 
 
6.01  As Built Drawings 
 

Drawing No Title Revision 
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6.02 O&M information  
 

      
 
 Copy Appended 



  

 

GAINSBOROUGH TOWN COUNCIL – AISBY WALK   Issued: TBC 

Health & Safety File   

 6.03 Statement of Removal / Dismantle of Existing Plant & 
Equipment  
 
Statement provided by       
 
Copy appended 
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7.0  SURVEYS AND REPORTS 
 

      
 
Copy appended 
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8.0 OPERATIONAL AND MAINTENANCE INFORMATION (including 
As  Built Drawings) 
 

      
 
Copy appended 



Project Health & Safety - Hazard and Risk Register

Project Name: Gainsborough Town Council - Aisby Walk Skate Park Risk Status Key: Description:

RB 28-Apr-26 Mitigate Design Not Complete

Accept Design Complete, Remaining risk acceptable level

CDP Contractor Design Input required

Construction Transfer to Contractor as Construction Risk

Residual Risk Remains on Completion of Build for H&S File

Likelihood Severity Likelihood Severity 

1 PD 28-Apr-26
Site set-up / 

segregation
3 3 9 PC 28-Apr-26 2 3 6

2 PD 28-Apr-26 Demolition / strip-out 3 3 9 PC 28-Apr-26 1 3 3

3 PD 28-Apr-26
Groundworks / 

excavation
3 3 9 PC 28-Apr-26 2 3 6

4 PD 28-Apr-26 Excavation / services 2 3 6 PC 28-Apr-26 1 3 3

5 PD 28-Apr-26 Work at height 2 3 6 PC 28-Apr-26 1 2 2

Striking underground services during excavation (electric, water, 

drainage, telecoms)

Structural instability of existing skate ramps, play equipment and 

foundations during removal

Utility surveys; CAT & Genny scanning; permit-to-dig; hand 

digging around services; service marking; supervision

Significant Risks

Initial 

RAG 

Rating

Work Element

Public interface risk – injury to children and park users within live, open-

access environment

Raised 

By:

Unknown ground conditions including contaminated soils / potential 

asbestos during excavation

No.

Stage 2 geo-environmental investigation; CAT scanning; 

asbestos awareness; stop work procedure; testing and 

licensed removal if required

Date of Last Review:

Date 

Raised

Prepared By: Refocus Safety Ltd

Revision Date:

Issue Date:

Falls from height during installation of equipment / working on ramps or 

structures

Revised 

RAG 

Rating

Date of last 

Revision
Action OwnerRisk Mitigation Measures

Pre-demolition inspection; controlled dismantling sequence; 

exclusion zones; competent contractor; no uncontrolled 

breaking; supervision

Full perimeter Heras fencing/hoarding; controlled access 

points; clear signage; phased working; marshals during high-

risk works; out-of-hours security checks

Avoid WAH where possible; use podiums/MEWPs; edge 

protection; trained operatives; supervision; weather monitoring



6 PD 28-Apr-26
Groundworks / general 

site
2 3 6 PC 28-Apr-26 1 2 2

7 PD 28-Apr-26 Cutting / demolition 2 3 6 PC 28-Apr-26 1 2 2

8 PD 28-Apr-26 Plant operations 2 3 6 PC 28-Apr-26 1 2 2

9 PD 28-Apr-26 Traffic management 2 3 6 PC 28-Apr-26 1 2 2

10 PD 28-Apr-26
Material handling / 

lifting
2 2 4 PC 28-Apr-26 1 2 2

11 PD 28-Apr-26 Installation works 2 2 4 PC 28-Apr-26 1 2 2

12 PD 28-Apr-26 Site security 2 3 6 PC 28-Apr-26 1 2 2

Dust exposure (silica, general construction dust) affecting operatives 

and nearby residents

Noise and vibration affecting operatives and local residents

Slips, trips and falls due to uneven ground, excavations and temporary 

works

Installation of new play/skate equipment – trapping/crushing hazards 

during assembly

Site security breach leading to unauthorised access (particularly 

children)

Vehicle and plant interface with pedestrians and public (deliveries, 

plant movement)

Manual handling of heavy equipment, skate features and materials

Low-noise equipment; time restrictions; hearing protection; 

HAVS monitoring; community liaison

Wet suppression; LEV; RPE (fit tested); no dry sweeping; 

damping down; monitoring; neighbour communication

Follow manufacturer guidance; competent installers; exclusion 

zones; supervision; tool box talks

Good housekeeping; defined walkways; edge protection to 

excavations; lighting; daily inspections

Traffic management plan; segregated routes; banksman; 

delivery scheduling; barriers; signage

Mechanical lifting aids; lift plans; team lifts; manual handling 

training

Robust fencing; locked gates; daily inspections; signage; 

secure storage of materials and plant



13 PD 28-Apr-26
Groundworks / 

environment
2 2 4 PC 28-Apr-26 1 2 2

14 PD 28-Apr-26 Completion / handover 2 2 4 PC / Client 28-Apr-26 1 2 2

Risk Matrix:

Likelihood (L) Severity (S)

1 2 3 4 Unlikely 1 Minor Injury 1

2 4 6 8 Possible 2 Reportable Incident 2

3 6 9 12 Likely 3 Major Injury 3

4 8 12 16 Probable 4 Fatality 4

Low priority (L) - indicates that the risk is manageable and is probably controlled by existing procedures;

Medium priority (M) - indicates that considerable thought must be given to appropriate control measures;

High priority (H) - indicates that the task is safety critical and appropriate controls, which may include the provision of a  

  detailed method statement or application of a permit to work procedure, must be instituted

Residual hazards post-completion (trip hazards, unfinished surfaces, 

unsafe equipment)

S
e
v
e
ri

ty

Likelihood

Inspection and snagging; certification of equipment; safe 

handover; record in H&S File

Exposure to biological hazards (water-borne bacteria, pests, 

contaminated ground)

Hygiene controls; PPE; welfare facilities; avoid stagnant water; 

pest awareness
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This report takes into account the particular 
instructions and requirements of our client. It is not 
intended for and should not be relied upon by any 
third party and no responsibility is undertaken to any 
third party. 
 
This report has been prepared by Urbis Consulting 
Ltd T/A MDA, with all reasonable skill, care and 
diligence within the terms of the contract with the 
client and taking account of the resources devoted to 
us by agreement with the client.  
 

This document and the content herein should not be 
used for any other purpose without the written 
permission of Urbis Consulting Ltd T/A MDA as the 
author and holder of copyright.  
 
We disclaim responsibility to the client and others in 
respect of any matters outside the scope of the 
above. 
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1.0 Introduction and Executive Summary 

 

1.1 MDA have been approached by Addison Hunt to prepare an Access Plan on 

behalf of Gainsborough Town Council, hereafter referred to as “GTC”. 

 

1.2 GTC is seeking to invite tenders for the design and build of a new play facility 

for children aged from 2 to 13+ years of age as well as refurbishment of 

existing play equipment with all equipment and surfacing conforming to 

EN1176, EN1177 and all relevant standards. 

 

1.3 Some of the play equipment may be repaired and retained in the proposed 

design if the Tenderer wishes. 

 

1.4 As confirmed by the client, the works fall within the scope of permitted 

development, therefore no specific planning permission required. 

 
1.5 The facility will subsequently be known as “Aisby Activity Park”. 

 

1.6 In accordance with an application for National Lottery Community Funding, 

an Access Plan is required. 

 
1.7 The National Lottery aim to support people to shape and sustain the places 

that matter to them. Places and spaces are valuable and meaningful to 

communities because of the social activities that take place and the 

relationships that are formed there. They support communities to improve 

their physical places and spaces, so these spaces welcome a wide range of 

people and have a lasting impact on community life. 

 
1.8 They wish to support projects that promote inclusive design and are inclusive 

and accessible to all. The Government defines inclusive design as a ‘process 

that ensures that all buildings, places and spaces can be easily and 

comfortably accessed and used by everyone’. They can support projects that 

include a change of use, alterations or refurbishment, extensions, new builds 

and landscape improvements. An inclusive environment is one that everyone 

can benefit from, by not just being able to move in with independence, but 

also without barriers or fears regardless of age, disability, ethnicity, gender, 
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culture, economic circumstances or whether travelling with children, on a 

cycle or carrying and using equipment. 

 
1.9 As a minimum the Access Plan must contain the following:  

 
• an assessment of the ease of access and use of the building or landscape, 

along with the details of the specific design measures that are proposed.  

 

• for all projects, a policy commitment to become an inclusive organisation, 

building or open space. 
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2.0 Key Considerations 

 

2.1 Early planning for access 

 

i. It is important to try to involve all parties - board, team, users and 

visitors - when thinking about the access arrangements and carrying 

out an access audit. Ideally this should be at the beginning of the 

design process. Overcoming access barriers at a later stage in the 

project can result in a building or open space that is not inclusive and 

may be expensive to change. 

 

2.2 Key legislation and regulation 

 

i. The Equality Act (2010) protects people from discrimination in the 

workplace and wider society. Service providers must take reasonable 

steps to remove physical features that may place somebody at a 

disadvantage by limiting their access to goods, facilities or services. 

They should alter it so that it no longer has that effect; provide a 

reasonable means of avoiding the feature; or provide a reasonable 

alternative method of making the service available. 

 

ii. Part M of the Building Regulations, promotes an approach to building 

and external space design that reflects the needs of all people, 

requiring that reasonable provisions shall be made for all people to 

gain access and use a building and their facilities. A Design and 

Access Statement is normally required as part of a planning 

application, this is a separate document to an Access Plan.  
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3.0 Location and Surrounding Area 

 

3.1 The site is located in between the A631 Thorndike Way, a busy dual 

carriageway to the South, Middlefield Lane to the West and Aisby Walk, a 

pedestrian route to the North, within a well-established residential area. 

 

3.2 The local authority is West Lindsey District Council (“WLDC”). 

 

3.3 The site is not located within a conservation area.  

 

^ NORTH 

    
Figure 1 Aerial view of the site (North at top of the image) 
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4.0 Design Objectives 

 

4.1 The design must be inclusive and innovative, inclusive play equipment must 

be considered as part of the tender. All equipment to include, wherever 

possible, sensory activity. 

 

4.2 GTC want to avoid the use of wood but is not fixed about the type of 

materials to be used but will be looking for products that require minimal 

maintenance and are built for longevity. They should also have resistance to 

vandalism and offer inclusive play. This applies to all equipment, seating, 

bins and surfacing. 

 
4.3 Benches and litter bins should be included in any new play facility themes, 

ensuring it is matching to the design, colour, and materials of the overall 

scheme. 

 
4.4 The supply and installation of safety barriers, e.g., for play equipment, in 

accordance with minimum use zones and EN regulations.  

 
4.5 Fall protection and safety surfaces for the play area should meet appropriate 

National Safety Standards for the equipment, activity, location, and child age 

ranges.  

 
4.6 All proposed types of safety surfacing should have appropriate ground 

preparation to ensure free drainage, geotextile membrane, edging and 

access ramps or transfer platforms. 

 
4.7 GTC encourages any additional value-added options within the proposal. 

These should be set out separately in the tender proposals. 
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5.0 Access Assessment 

 

5.1 An assessment of the ease of access and use of the building or landscape, 

along with the details of the specific design measures that are proposed is a 

requirement for funding under the National Lottery Community Fund. 

 

5.2 The primary access serving the site to the west is off Middlefield Lane. This is 

currently a gated access to vehicles, with an unhindered footpath route to 

one side for pedestrians and cyclists.  

 
5.3 Access and approach to the site is also possible from the east via Heapham 

Road / Aisby Walk and the south via an underpass (beneath the A631) from 

Riseholme Road.  

 
5.4 All the above mentioned accesses and approaches are step free.  

 

    
Figure 2 View of existing access looking north east 
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5.5 It is noted that the access from Middlefield Lane slopes down significantly 

from street level, as does the underpass access from Risholme Road, which 

subsequently slopes up again.  

 

5.6 The site itself is relatively level in all directions, north to south and east to 

west. 

 

5.7 Responses with regards to key legislation and regulation - design features to 

consider for both building and outdoor spaces: 

 

Approach  Think about how you get to, arrive at and exit your building or open 

space. Are path widths and surfaces appropriate for all users? E.g. 

baby buggies, bikes, scooters, walking aid users. Is the approach 

level or gently ramped, slip resistant, well illuminated, with clear 

signage (including the building name and number)? 

 

Response in relation to this project:  

 Existing path widths and surfaces are sufficient to 

encourage use by a wide range of users including those 

with mobility issues 

 Approaches are level or ramped, as mentioned previously, 

the site topography presents a number of sloped 

approaches 

 Improvements to the access paths (including surfacing and 

/ or widening) signage and lighting are not currently 

proposed as part of the scope of works 

Parking Are there suitably designed, marked and signed parking spaces on 

accessible surfaces, as close as possible to all accessible 

entrances? Is there an appropriately located and signed dropping 

off point? 

 

Response in relation to this project:  

Not applicable 

Entrances There should be at least one entrance door that is accessible to all, 

level or adequately ramped and stepped if necessary, with 
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appropriately designed handrails, automatic or assisted doors and 

of contrasting colour. Landings should allow a wheelchair user to 

move clear of one door before opening the second door. 

 

Response in relation to this project:  

Not applicable 

Lobbies and 

Receptions 

Floor surfaces should not impede movement, and should avoid 

dips, changing surfaces, or busy patterns which can be confusing 

particularly for those with dementia. Think about providing hearing 

enhancement systems, lowered wheelchair accessible counters 

and door handles designed to aide those with limited manual 

dexterity. Consider if it is possible to reduce hard surfaces that 

cause noise reverberation. 

 

Response in relation to this project:  

Not applicable 

Horizontal or 

vertical circulation 

Where possible areas above or below ground floor should be 

accessible. A lifting device and suitable stairs to all storeys above 

and below ground should be provided – in a new build this should 

be a full passenger lift. Ensure, adequately wide corridors and door 

openings free from obstructions. To aide navigation, think about 

providing clear and well-lit signs with universally recognised 

pictograms particularly at key decision points (e.g. when getting out 

of a lift). Include contrasting colour schemes for walls and floors to 

help those with visual impairment. 

 

Response in relation to this project:  

Not applicable 

WC facilities All shared amenities should be designed so they are accessible to 

all. Consider the different users of the space. Allow for the 

provision of wheelchair accessible unisex toilets. You should also 

consider government guidance around the provision of "changing 

places" toilets. Wherever possible we encourage the installation of 

changing places toilets and the provision of separate space for 

baby changing. 
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Response in relation to this project:  

Not applicable 

Outdoor space Think about whether the space feels safe and welcoming to all. Is it 

easy to navigate through, with supportive signs and places to rest 

and shelter? Have you thought about how the space might reflect 

the users and the wider community? Could you introduce sensory 

features or create spaces for outdoor exercise, play or growing. 

 

Response in relation to this project:  

New play equipment and facilities is to comprise as a minimum: 

 Roundabout promoting inclusive play 

 Seesaw promoting inclusive play 

 Swings (refurbish existing swings, provide additional 

swings for all ages and abilities) 

 Supernova roundabout or equivalent 

 Springers 

 Play panel  

 Meeting point/shelter  

 Benches utilising recycled materials and bins (please 

contact the Council to agree specifications)  

 Appropriate safety surfacing  

 Refurbishment and removal of existing equipment  

 Inclusive multiplay equipment for age 7+ for 7 or more 

users offering Multi-deck with 2 heights, Slide, Climbing 

Post, Rope Ladder, Climbing Wall, Curved Sliding Pole, 

climbing opportunity, Spinning and Bench Seat or similar 

encouraging interactive play and climbing, sliding and 

spinning 

 Equipment for 7+ age range should complement each 

other, but not offer the same play encouraging balance and 

co-ordination by producing swinging and rocking 

movement 

 Equipment for users aged 7+ encouraging balancing, 

group play, hanging, rocking spinning, swinging and social 

play  
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 All equipment to include, wherever possible, sensory 

activity 

 Topsoil and turf  

 Post installation inspection by RoSPA 

 

    
Figure 3 View of existing skate ramps looking north west 
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6.0 Policy Statement 

 

6.1 For all projects, a policy commitment to become an inclusive organisation, 

building or open space is required.  

 

6.2 It is confirmed that GTC will adhere to these requirements. A separate 

statement will be issued in due course.  
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7.0 Conclusions 

 

7.1 The proposed development is considered to be in accordance with key 

legislation and regulations, including the Equality Act and Part M of the 

current building regulations wherever practically achievable, as outlined 

above. 

 

7.2 This Access Plan has demonstrated how the design meets these criteria. 

 

7.3 In conclusion, the proposed works will represent a high quality, well 

designed, inclusive and sustainable project. 
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APPENDIX G - QUALITY QUESTIONNAIRE 
 

 

The Tender will be scored on the basis of 80% Price and 20% for Quality. The Tenderer is provide 
responses to satisfy the requirements of the following headings:- 
 
 
TENDER EVALUATION: 
 
 
OVERALL DESIGN – TOTAL SCORE 35% 

- Meeting the project brief 
- Design  
- Layout 
- Aesthetics of equipment and surfacing 
- Inclusivity 
- Examples of previous projects 
- Does the tenderer have any stage 2 National Lottery funding experience? 

 
QUALITY OF MATERIALS – TOTAL SCORE 30% 

- Maintenance 
- Expected longevity of equipment 
- Surfacing and groundworks 

 
SUSTAINABILITY – TOTAL SCORE 10% 

- Re-use of materials 
- Type of materials used 
- Product origin and shipping 
- Where are the spare parts held? 
- Typical time from repair request to repair works being completed 
- Transport 
- Use of local labour  

 
WARRANTIES – TOTAL SCORE 10% 

- What is covered in the warranty, length of warranty for each type of material   
 

PRESENTATION – TOTAL SCORE 5% 

- Quotation 
- Quality of the visuals 
- General information included and format of response 

 
TIMETABLE AND SERVICE LEVELS – TOTAL SCORE 10% 

- Can you meet the time frames and agree to the services levels detailed in this document   
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APPENDIX G - QUALITY QUESTIONNAIRE 
 

 

 
SCORING SYSTEM: 
 
 
QUALITY LEVEL (4 POINTS) – SUPERIOR 

• Exceptional demonstration of the relevant ability, understanding, experience, skills, 

resources & quality measures required to meet the project’s aims or requirements.  

• Response highly relevant with comparable contract value.   

   
 
QUALITY LEVEL (3 POINTS) – GOOD 

• A comprehensive response submitted in terms of detail and relevance and clearly meets 

most of the project’s aims or requirements with no negative indications or inconsistencies. 

 

 

QUALITY LEVEL (2 POINTS) – BELOW EXPECTATIONS 

• Minimal achievement of the requirements specified in the tender offer & presentation for 

that criterion.  

• Several errors, risks, weaknesses or omissions, which are possible, but difficult to 

correct/overcome and make acceptable 

 
 

QUALITY LEVEL (1 POINT) – POOR TO DEFICIENT 

• Limited response provided, or a response that is inadequate, substantially irrelevant, 

inaccurate or misleading   

 

 

QUALITY LEVEL (0 POINTS) – UNACCEPTABLE 

• Totally deficient and non-compliant for that criterion.   
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CONTRACTOR INFORMATION FORM: 
 
 

Name of Company in whose name 
business is to be transacted: 

 

Company Registered Address:  

Principal Contact:  

Telephone – mobile number preferred:  

Email address:  

Company Website:  

Please indicate membership of any 
professional or trade bodies: 

 

Please indicate how many years this 
company has traded: 

 

Company number (if relevant):  

Are you Intending to sub-contract any 
element of the project? (yes/no) 

 

If you answered Yes to above question, 
please enter details here (name of sub-
Contractor/s and details of the requirement 
to be sub-contracted) 

 

 

Staffing Levels 

 

Permanent Casual 



GAINSBOROUGH TOWN COUNCIL 

CONSTRUCTION OF INFANT AND JUNIOR PLAY PARKS 

AISBY WALK, GAINSBOROUGH ‘AISBY ACTIVITY PARK’ 

 

 

 
APPENDIX G - QUALITY QUESTIONNAIRE 
 

 

 
LEGAL INFORMATION AND PROFESSIONAL CONDUCT: 
 
 

What is the legal status of your 
organisation (e.g. sole trader, private 
limited company, partnership etc) 

 

VAT Registration Number  

If this is a partnership please supply the 
full names of all partners on a separate 
sheet if necessary 

 

Has your organisation been convicted (or 
has any outstanding actions) of a criminal 
nature relating to the conduct of its 
business or profession? 

 
If yes please provide details on a separate 
sheet 
 

Yes/No 

Has your organisation failed to fulfil its 
obligations relating to the payment of 
contributions or taxes under the law of 
any part of the United Kingdom. 

 
If yes please provide details on a separate 
sheet 

Yes/No 

Has your organisation had a contract 
cancelled, or not renewed, for failure to 
perform to the terms of that contract? 

 
If yes please provide details on a separate 
sheet 

Yes/No 

By Law (RIDDOR), you must report 
certain injuries, diseases and dangerous 
occurrences to the Health and Safety 
Executive. Has your organisation had to 
make any such reports under RIDDOR in 
the past five years? 

 
If yes please provide details on a separate 
sheet 

Yes/No 
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LEGAL INFORMATION AND PROFESSIONAL CONDUCT (CONTINUED): 
 

 

In the past five years have you or your 
organisation, or any of your employees, 
been served with a prohibition or 
improvement notice, or been convicted of 
any offence in law, enforced by the Health 
and Safety Executive, Local Authority, 
Police or the Department of Transport? 

 

If yes please provide details on a separate 
sheet 

Yes/No 

 
 
 
INSURANCES: 
 
Please provide details of your organisation’s insurance protection in relation to 

employer’s liability and public liability. 
 

Policy Insurer Value £ 

Employer’s Liability   

Public Liability   

 
Please enclose a copy of the insurance certificates, which must be current. 
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CASE STUDIES/REFERNCES: 
 
Please provide details of three contracts, in any combination from either the public or private 
sector; voluntary, charity or social enterprise (VCSE) that are relevant to this requirement. VCSEs 
may include samples of grant-funded work. Gainsborough Town Council reserves the right to reject 
any bid not meeting the criterion set out below. 
 
To constitute a relevant example, the contract/s must meet the following criterion: 
  

a) Contracts for similar works performed during the past three years. 
b) Contracts of similar value or higher than the requirement. 
c) Contracts of a similar nature and size or larger to the requirement.  

 
The named contact provided should be able to provide written evidence to confirm the accuracy of 
the information provided below. The Council will be using the named contacts for the references if 
necessary.  The Council reserves the right to reject any bid not meeting the above criterion. 
 
 

  
Case Study No.1 

 
Case Study No.2 

 
Case Study No.3 

Client: 
 

   

Contact Name: 
 

   

Position in Company: 
 

   

Email Address: 
 

   

Contact Number: 
 

   

Project Description: 
 
 
 

   

Contract Start Date: 
 

   

Contract Completion 
Date: 

   

Contract Value: 
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QUALITY QUESTIONS 
 

No. Question/Criteria Weighting 
% 

1. 
 
 
 
 

Overall Design 
 
Please describe your experience and approach to the infant and junior play 
parks, to include assurance that the park will meet the needs of users of 
different ages. 
 
Please fill out the case study breakdown sections providing 3 case studies 
with images of a similar infant and junior play parks you have designed 
and constructed. 
 
Please describe: 
 

a) any innovations you can offer to this project that will enhance value 
and appeal; 

b) how your design will ensure quality and community benefit; 
c) what your design will include in terms of obstacles and features and 

how they will allow users to perform tricks, navigate various 
shapes, heights and angles. 

 
Please outline: 
 
Your Health & Safety methods and management during the construction 
process, to include compliance with relevant UK regulations (e.g. CDM 
2015) throughout the project. 
 
Include the below within your response: 

- Meeting the project brief 
- Design  
- Layout 
- Aesthetics of equipment and surfacing 
- Inclusivity 
- Examples of previous projects 

 

35% 

Response: 
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2. Quality of Materials 
 
Please outline how you will provide aftercare and maintenance advice 
post-completion, ensuring longevity of the facility; include warranty 
information as specified 
 

30% 

Response: 
 
 
 
 
 
 

3. Sustainability 
 
Please outline your construction methods and materials you would you use 
to meet the specification, ensure a durable, high-quality concrete finish 
whilst minimising maintenance requirements. 
 
Please outline where the spare parts will be held and the typical time from 
repair works to be completed. 
 
Please outline the use of local labour. 
 
Please provide details of your commitment to corporate social 
responsibility. 
 
Also outline how you would minimise the environmental impact of the 
disposal and construction process to adhere to relevant UK legislation 
(including recycling where possible) and to enhance the skatepark’s long-
term sustainability. 
 

10% 

Response: 
 
 
 
 
 
 
 
 

4. Warranties 
 
Please outline what is covered in the warranty and length of warranty for 
each type of material. 
 

10% 

Response: 
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5. Presentation 
 

• Quotation 

• Quality of the visuals 

• General information included and format of response 
 

5% 

Response: 
 
 
 
 
 

6. Timetable and Service Levels 
 
Please provide a separate Gantt chart for delivery of the project. 
 
Please outline your earliest opportunity/availability to commence the 
works. 
 
Outline your compliance with the service levels detailed in the Tender 
document. 
 
Please outline: 

a) what you can offer in terms of sourcing from local businesses to 
the Council; 

b) what employment opportunities you can offer; 
c) your commitment to paying your workforce the Real Living Wage. 

 

10% 

Response: 
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SAFEGUARDING: 
 
Please refer to the below link for Gainsborough Town Council’s Safeguarding Policy: 
 
 
https://gainsborough-tc.gov.uk/policy/child-and-vulnerable-adult-welfare-and-safeguarding-
policy-and-procedures/ 
 
 
If the below doesn’t automatically direct you, please copy and paste into your browser. 
 
 


